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(}i, BCC Cannabis Portal elearning 

I 
BUREAU o, 
CANNABIS 
f,5Uff,.ROL 

User Name or E- mail: I ~ln;lilin.itor.com) 

Home 

Password: I mHOO 

oi 
Apply 

O Remember me on this computer rve forvott~ my pMsword New Users: Revister to Apply fot a Liceme 

Please Login 

oi oi 
Register License Search -

Many online services offered by the Bureau require Login fo r security reasons. If you are an existing user. please enter your user name and password in the box 
above. 

---- ---- ---- ----

~ BCC Cannabis Portal eleammg 

BUREAU o, 
CANNABIS 
CONTROL Home 

oi 
Owner Submittal 

oi 
My Records 

oi oi 
License Search File a Complaint 

Quick Reference Apply for a License 

Log into Your Account 

On the home page, click the Login button. 

Fill in your user name and password, and click Login. 

Choose the type of license you wish to apply for. 
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logged in as:, ~ Cart (0) Account Management Logout 

I search.. Eal 
Online License Application 

Welcome to Bureau of Cannabis Control's online licensing system. Using this system you can submit and update information. 
pay fees. and track the status of your application all from the convenience of your home or office. 24 hours a day. 

Please "Allow Pop-ups from This Site" before proceeding. You must accept the General Disclaimer below before beginning 
your application. 

General Disclaimer 
While the Bureau of Cannabis Control (Bureau) attempts to keep its web information accurate and timely. the information 
and documents available on this website are provided on an ·as is· and ·as available" basis without warranties or 
conditions of any kind. either express or implied. The Bureau neither warrants nor makes representations as to the 
functionality or condition of this website. its su itability for use. or non-infringement of proprietary rights. 

The Bureau is neither responsible nor liable for any viruses or other contaminat ion of a user's system nor for any delays. 
inaccuracies. errors or omissions arising out of a user's use of the site or with respect to the material contained on the 
site. including without limitation. any material posted on the site. 

The Bureau is not responsible for any special. indirect. incidental or consequential damages that may arise from the use of 
or the inability to use. this website and/or the materials contained on this website whether the materials are provided by 
the Bureau or a third party. Online activities carry the inherent risk of exposure to viruses or other malware. 

~ I have read and accepted the above terms. 

Ei+ifri 

Quick Reference Apply for a License 

To read more about these license types and their characteristics, see 

the Bureau of Cannabis Control's website: 

http://bcc.ca.gov/licensees/index.html. 

On selecting a license type, you are asked to choose between Adult-Use 

and Medicinal license type designations (except for Testing Labs). 

To proceed with the 

application process, 

you must read and 

agree to the 

General Terms and 

conditions for use of 

the Bureau's 

website. Check the 

box and click 

Continue. 
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- Retailer Non storefront Application 

1 Business 
Information 

2 Ownership and 
Contacts 

3 Documentation 
Required 4 Licensing Fee 5 Review 

• indicates a required field. 

You may apply for a temporary license if you have a valid license. permit or other authorization. issued by a local jurisdiction. that enables you to conduct com mercial cannabis activities. The 
temporary license is valid for 120 days. For additional information please visi t the BCC E-Learning Site 

Section 26050.1 of the Business and Professions Code authorizes the Bureau to request a copy o f a va lid license. permit or other authorization issued by a local j urisdiction. The Bureau shall not 
issue a commercial cannabis license contrary to a valid local regulation or ordinance: if the local government prohibits commercial cannabis activi ties. the Bureau m ust deny a license 
application. 

There are no fees for a temporary license. 

• Are you requesting a temporary license?: @ Yes O No 

Save and resume later E+i:iil:hiii 

Quick Reference Apply for a License 

Temporary License Application 

The next choice you will need to make is whether to apply for a 120-day 

temporary license or a full, annually renewed cannabis business license. 

The temporary license is generally a quicker process with fewer 

requirements and no application fee. The purpose of the temporary 

license is to enable a cannabis business operating under a valid local 

permit, license, or other authorization, to continue doing business 

while the Bureau processes its annual license application. 

Only businesses that are already authorized by their city or county may 

take advantage of the temporary license. Check the box for Yes, then 

click Continue. 

Note: Fields or statements with a red asterisk (*) next to them are 

required. You cannot proceed with the application unless you respond 

to all required elements. 
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A Retailer-Non-Storefront license sells and delivers cannabis goods to customers, but must have a licensed premise, that is not 
open to the public. If you wish to sell cannabis goods to customers at your premises and by delivery, please go back to the apply 
for a license page and select Type 10 -Retailer. 

Delivery: 

•CGck the 'add new" button te!ow to enter tha bu,inan inform~on for your cannabis ticense. 

Mdl1Jctory Sullf11i>~iuu 
SUbm%1on otthc rCQuc,~tcd 1nform::mon ,~ m;:ind~ry u nlc~$ O!hCrN1x noted on the JPl)lJC.ation. I he Yurc~u o f Com:ib1:; 
Control (Bun,•c1u• ,,·ill u>I:' du: p1o•Jidl:'J infournnio11 to <.hm,•rrnin4:> qUc1liri<.:atior1 fut lic:-..r,,.!Alo', iJf:'I '.:.f:'-c:tio11 260Sl5 of dM:> Bu'!lim:'>~ 
:lnd l'lrofc~5ion~ Code :::nd the lnforrmtion Proc'ticcs .'\ct. =.:iilurc to prO'<iidc ;:a~ of the rcQucstcd inform;:,tion will TC$uh in the 
;ir:plic:a1 ion hP.ing ciP.FmHI inc-.omp!P.;P. hy 1hP. R11rP..:.1 ThP. Ruro'!;;u will ;;L--.o u~ 1hi~ inrnnna1ion lo Fnfor<.P. lir.P.n~r19 ~,;iMard~ ~• 
by Lav, and requlation, update and maintain amem Ucens.e-a information, and for m.1ilinq purposes. 

State Ta:t: Obligation 
1-'ursuant to Uusiness end l-'rotess1ons Code section .$l(e). the Calitcm1a Uepartment cf lex and I ee Adm1mstrat1on and the 
Fr•1d1i-..l:' Ta.( 90..-U m:.,y -.h::111,• tcu.pc1y;;r i11krmatio 11 with thi: B..-i.>c1u.A lit.:4:'11w"'"or ctpp!M:,mt ,uust p..iy it,.. 1;it:rtetc1.x. oL6yc11io11. :.111 
.::ipplic.:ant'$ liocnx m~y be :::uspcnclcd if the state tJx obligJtion i:; not P-)id. 

P~mise; Loc.ltion 
Business end Professions Code sec lion 2G054<b) provides lhat a licensed premises ·sha.l not be within a 000-(ool radius or a 
,chool providing irutrucdcn in kaldQrgart.Ein or any grade; 1 through :2, d~ care cemer, or youth center 1h.at is in 0:ist.Eince at 
the tfm-e the license ,s issued. ooless a licensing authority or a lccalJunsd1ct1on spec1hes a d1ftere~ radius.- I he Uureeu will 
Uf:'t4:'1111i111:> cl", to wh~1e1 th1t µroµo>l:'4:.I p11,•111iSt:"s ii. kx-crtl:'J in a11 cnl:'a a> OOc.:ri lM:,,J irl d ie aµp'.k.a:ior1. 

1 

Quick Reference Apply for a License 

Business Activities  

The Business Activities section may display different information for 

different license types. The example below is a confirmation that the 

Retailer-Non-Storefront license type provides delivery service. Other 

business types may ask you to select various services your operation 

will provide. 

Business 

The section labeled Business is where you will establish the 

organization structure of your entity and provide other details about 

how you do business. All information in the following form is required. 
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Co ntact/ Business Informat ion 

• Wlli.ll r.; your l.>u~im::.:.' :. o ryuni.t.;.1lio nal :.ltui:lur1.··t ; 

· ·SCl:ct+· 

Narm: of Business: 1 

J.Ooe&Co. 

""F- m .=iit· 

; itlM@"'-";fll'l:\T?if f'l'l'n 

Ouslness Website 

"' P'fimn1ry PhonP.: 

· ·Scl:ct -· 

r.-..... ,, 1 :,.....,..,. h'r 

add NII$$ infonna.icn. The re<1t1ired a-ddress t)"Pe, ar~ ti sled belc'A .. 
1-fnq1J1U'd c:1mt:•"1 ,ultl11:!.., tyi:M'(~J 'rnrw,,i 

Showing 0-0 of O 

Addr~" T~ Addr~n lte-dpient 

No r~orcfa found 

Address Information 

• Address Type: 

I Prem;se µ 
Street#: * Prefix: 

Unit#: Unit Type: 
--Select--

• City: • state: · Zip Code: 

CA 

Save and aose Save and Add Another 

X 

Action 

Street Type: * 
--Select--

Discard Changes 

Quick Reference 

Click Add New; a pop-up 

window displays to let you 

enter your business’s name, 

how it is structured, contact 

information, and Social 

Security Number or Individual 

Tax Identification Number. 

Note that different business 

structures will have different 

supporting document 

requirements. 

Click Add Address next. 

A new pop-up window displays 

fields for entering your 

business's address. The 

Premises address (where your 

business is physically housed) is 

required. Mailing address is 

required if different from the 

premises address. 

1. Select the Address Type 
2. Enter the address for that type 
3. Click Save and Add Another 
4. Choose the other address type 
5. Enter that address 
6. Then click Save and Close. 

Apply for a License 

Note: The Premises address type 
has more fields than the Mailing 
type. Choose the street type 
carefully – you can key in the first 
letter to jump to the desired street 
abbreviation. 
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· E-mail: • Primary Phone: Secondary Phone: 

Jdoe@ma!llnator.com (123)1 23-1231 

Business Website 

www.jdoeoo.com 

FEI N: * 0 
12-12312312 

• Addresses 

EWfoiiii 
Please add the required address information. The required address types are listed below. 
Required contact address type(s}:Premise 

., Address added successfully. 

Showing 1-2 of 2 

I Address Type Address Recipient 

Mailing 123 MAIN STREIT 

Pre mise 123 MAIN ST 

Ei·Hi Discard Changes 

*The ·select from Account· button will add you as the primary contact person for this application. If you would like to designate someone else as the 
primary contact person. please click the "add new· button. 

California Track and Trace (CClll System Access: 

Action 

Actions ... 

Actions ... 

If you are applying for the annual application. please be advised that the primary contact person for this license application will be designated as the 
licensee's initial track-and-trace account manager. and is required to register for training for using the California Cannabis Track and Trace (CCTT) system 
within 10 business days of submitting your annual application. If the primary contact person anticipates delegating the primary responsibility for updating 
and maintaining the licensee's cannabis distribution chain infonmation in the CCTT system (post-licensure) to another licensee employee or owner. that 
individual should also be registered to attend the required training. To register for CCTT system training. please access the following URL 
https:/ /www.metrc.com/California 

Select from Account ENO/Ml 

I 

Quick Reference Apply for a License 

Back on the Contact 

Information pop-up window, 

all the information previously 

entered is displayed, 

including the two addresses. 

Click Continue to return to 

the application. 

Under the Contact added 

successfully message, note 

the Edit and Remove links – use these functions if you need to make 

changes to your contact information. 

Primary Contact 

Next, set up the Primary Contact person for your business. This is the 

point person in your business for all communication with the Bureau, 

who is also designated as the initial track and trace account manager. 

Be sure to read about all the responsibilities of the Primary Contact, 

both on bcc.ca.gov, and on www.metrc.com/california. 

Page 6 
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The "Select from Account" button will add you as the primary contact person for this application. If you would Like to designate someone else as the 
primary contact person. please click the ·add new· button. 

California Track and Trace (CCTTI System Access: 

If you are applying for the annual application, please be advised that the primary contact person for this license application will be designated as the 
licensee's initial track-and- trace account manager. and is required to register for training for using the California Cannabis Track and Trace (CCTTI system 
within 10 business days of submitting your annual application. If the primary contact person anticipates delegating the primary responsibility for updating 
and maintaining the licensee·s cannabis distribution chain information in the CCTT system (post-licensurel to another licensee employee or owner. that 

individual should also be registered to attend the required training. To register for CCTT system training, please access the following URL: 
https://www.metrc.com/Cal.ifomia 

.,, Contac;taddedsuc;c;essfully. 

John Doe 
jd<>e(!lmai~nator.com 
Prlmaryphone:(555)555-5555 
secondary Phone: 
~ Remove 

..,. Addresses 

E·MfMM 
Please add the required address information. The required address types are listed below. The Primary Contact Person is 
not required to provide an address. 

Showing 1-lofl 

Addre5s Type Address Recipient Action 

Mailing 123 Main Street Yolo Actions .... 

Eiiil:H+Hi 

0 Your partial application (17TMP-003535) has been successfully saved. 
To resume the application(s). go to the My Records section and click the Resume Application link. 

0 l?TMP-003530 

0 l?TMP-003535 

Record Type 

Adult-Use - Retailer 
Application 

Adult-Use - Retailer 
Nonstorefront Applicat ion 

Legal Business Name Expires On Status 
Status 
Date 

Action 

11/28/2017 Resume Application 

11/28/2017 Resume Application 

Quick Reference Apply for a License 

If you are the Primary 

Contact, click Select from 

Account to use the contact 

information you entered 

when setting up your 

account. 

Or, select Add New if the 

Primary Contact is a different 

individual. 

When finished, your Primary Contact displays your information. Mailing 

address is not required for the Primary Contact. Click Continue, or you 

can click Save and resume later. 

Save and Resume Later 

If you click Save and resume later, you are returned to your account's 

My Records page. A green banner message provides your application 

number, and confirms your application is saved. It is listed in the My 

Licenses section, with a green Resume Application link next to it. 
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Resume Applicat ion: Select Application Page Flow 

St ep 

0 Start from the beginning 

® Ptc.k up where I lett off 

1111'i:H3 

You mu~ li~.:ill the ad::litiorol owners. if :ipplic:lblc. ~ · clickin9 th:: "add :i rovr button. To dctcrmincvlho w II t>c an owner pur51.JJm to Business ;;md rrof-css~ Code :;caion 2600Hal't. 
please die~ here . A.l owners musl cornple-te an owner s1.1bm1llal a:. part or the a pphcallon pro: e ss. loc.ch O\¥ner Wl.l receive a n ema:l w 1Lll msl.rucl.Jons on htrw lo c omple te the owner s ubm1tL: I 

form 

Sllmo11in1J I 1 of 1 

TIiie A ttt 
N;i,m e 

l:m 
Name 

~ ~ J~hn Doc 

Owncr,llh> 
Percentage 

I -61· aa1~1illl!:Zllt -eMM1FM 

f'lllonc 
Numl:lef 

A,Mrf!ss liN: t hddr~~ Unc Cit-J 

5555555555 jdoc~<1m:iffnDtcr,com ~~~~H ANYTOWN CA 9 5959 A4:tiOM ..,.-

Quick Reference Apply for a License 

When you select Resume Application, you 

can pick up where you left off. Or, if you 

need to revisit or modify anything, you may 

start at the beginning and page through your 

application. 

Owner List 

Each owner of 

your business 

must be entered 

on the List of 

Owners. 

If you are a Sole Proprietor, only your Owner Submittal is required, as 

there are no other owners. 

The List of Owners section is prefilled with your own name, but a 

warning message displays here, advising that you need to edit your 

information to add some missing details. Click the checkbox next to 

your owner listing, and click Edit Selected (the Actions dropdown list 

has the same function). 

A pop-up window displays. The only missing information to be filled in 

is your business Title, and Ownership Percentage. Notice that both 

fields are required.  All the other values are already filled in from 

information you previously provided. Click Submit to return to the 

application page. 
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X 
LIST OF OWNERS 

You must list all the additional owners, if applicable. by clicking the ·add a row· button. To determine who will be an 
owner pursuant to Business and Professions Code section 26001{al). please dick here. All owners must complete an 
owner submittal as part of the application process. Each owner w ill receive an email w ith instructions on how to 
complete the owner submittal form. 

'"~-
Contro lli ng Mana g e r 

• ownership Percentage: 

70 

123 MAJN STREET 

• state: 

CA 

'''" Cancel 

-

• First Name: 

Joh n 

• Phone Number: 

55555 55555 

Address Li ne;--
Showing 1-1 of 1 

* Zip Code: 
Title 

• Last Name: 

Doe 

Email Address : 

fu@;,@ifMffl#fffu 

First 
Name 

95 959 
Controlling 

D John 
Manager 

Last 

Name 

Doe 

ifiijQ·@IQ l#iif1¥@1 H·fflfflt¥1t 
Add2 Rows 

Add3 Rows 

Add4Rows 

Add5 Ro'ffi,, 

Add6RoV 

,.._ 

X 
LIST OF OWNERS 

You must list all the additional owners, if applicable, by clicking the -add a row· button. To determine who wi ll be an 
owner pursuant to Business and Professions Code section 26001(al), please click here. All owners must complete an 
owner submitta l as part or the application process. Each owner will receive an email with instructions on how to 
complete the owner submittal form. 

" Title: 

Officer 

• Ownership Percentage: 

30 

• Address Line 1: (D 

MAI N 

• state: 

CA 

li##!B I cancel 

... First Name: 

Jane 

... Phone Number: 

1231231231 

Address Line 2: (D 

• Zip Code: 

9 59 59 

• Last Name: 

Doo 

Email Address: * 

j anedoe@mailinator.com 

• City: 

ANYTOWN 

You must list all the additional owners, if applicable, by clicking the ·add a row· button. To determine who will be an owner pursuant to Business and 
Professions Code section 26001{al), please click here. All owners must complete an owner submittal as part of the application process. Each owner will receive 
an email with instructions on how to complete the owner submittal form. 

::mowing .L-L or L. 

lo Title 
First L.,,t Ownership Phone 

Email Address 
Address Address 

Crty State 
Zip 

Name Name Percentage Number line1 line2 Code 

Controlling 
123 

D John Doe 70 5555555555 jdoe@mailinator.com MAIN ANYTOWN CA 95959 Actions .... 
Manager 

STR£IT 

D Officer Jane Doe 30 1231231231 janedoe@mailinator.com MAIN ANYTOWN CA 95959 Actions .... 

¥2\ifi:IH\11::lifi IE+l:iiH!NI. 

Quick Reference Apply for a License 

In the List of Owners section, 

click on the Add a Row 

button to add another 

owner. You can add multiple 

rows in one pop-up window, 

for example, if you need to 

add 5 owners, select Add 5 

Rows from the dropdown 

list. For this example, we'll 

just add one. 

A pop-up window displays 

with the same fields as 

shown above. You must list 

all additional owners – learn 

more about determining who 

is an owner by going to the 

Bureau's website page on 

laws and regulations. 

Click Submit to close the window and add this owner. 

The List of Owners 

now displays a 

second record. 

When this 

application is 

submitted, the 

Page 9 
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Choose File to Upload 

. • t. 

Listed below is all required uploads that mi 

here. The financial form is not required for 

The maximum file size for each individual 1 

• Required Documents 

1. Documentation of Local Authorization 

2. Evidence of Legal Right to Occupy the 

Proposed Location 

3. Premises Diagram 

s.i.vc ;:md resume l.1tor 

V 1' « Pictures > Test Items 

Organize • New folder 

11111 This PC 

• Desktop 

~ Documents 

• Downloads 

Music 

~ Pictures 

BCC docJpg 

Fi le name: I BCC doc.j pg 

v (J Search Test Items 

l 
I form, click 

•I All f iles ('.') 

Qpen 

l•+i:ili:IHI I 

Quick Reference Apply for a License 

Licensing system sends emails to all individuals on the Owners list, 

inviting them to the website to set up an account and create their 

Owner Submittal form. Owner Submittals will be required from all 

owners when applying for an annual license. 

Click Continue. 

Required Documents 

This section asks 

you to upload a set 

of documents to 

support your 

temporary 

application. You 

will need digital 

files of each 

document in the 

list, so if your only copy of a supporting document is on paper, you will 

need to scan it to upload it with your application. 

Click on the Add button for each document in the list, select the 

appropriate file and click Open – a confirmation message displays. 

Repeat this for each required document. Click Continue when done. 
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0 

jltetnC•lZ!l,taia 
Firct Last 

Namo Namo 
Ownon:tiip Phoo• 

Email Address 
Addros:s: Addrou 

City Slate Zio Code Porcont.190 Nl.l'nbor Lil'Kll Lino2 

Controlling 
John Doe 

Manager 
70 55555!;5555 jdoe:_a.mailinator.com 

123 MAIN 
A\YTOVIN CA 95959 

STR±T 

Offcer Jc:ne Doe 30 1231231231 janedce'1rrailinator.com ~1.~IN A\YTOVIN CA 9!;959 

lmll 
Name Type Si.ie Ute!it U~rH Action 

Documentaticn of 
County Cannabli. Permit.pdf loc.al 

Auttorizatioo 
7 bytes 12/06/2017 Action; ...-

E-,idence of Legal 

I rtlc :md .)ccd.pcf Rig:'lt to Occupy 
the Propo~e:l 

~ bytes 1:i/Ob/:i~l/ Actions ..-
loc.a1ion 

Floorplan of Premises.i:df Premise~ Diagram 8 bytes 12/06/2C17 Actions ..-

I certify 1hat I have read and underi.to:xl the ini.uuc:ioni. ttia1 acco mpany thii. .applic:.ation. By c~cking tte bo:< below. I under-.tand that I am 
prOOding my ~loctronic ,;;ign;mr ~ to thii. application for fitir,g. With this doctronic ,;;igndt.t.re, I at tGst under pemlty of p.H"jury I hereby dl;;clan;i :hat 
the information conte ined within and submitted with th!: application is: complete. true. and ace urate. I m deri.ta nd that c. misrepresentatio:, of fact 
is cause for ni!jection of this: application. denial o f th!; tic€-n~e!. er revoca1ioo cf a l icense is.sued. 

@ f\y d1~:ki11!J lt·i,l1n1. I ..ig r-.1c1 t l1e!,dl!l',/t-!l:l-!.·tific:.-itcm D.ete: 1210Gi'20l7 

Save and resume later IE@:++-1 

Your application(s} has been successfully submitted. 
Please print your record(s} and retain a copy for your records. 

A9-17-0000078-APP 

Quick Reference Apply for a License 

Review 

In the next 

section, you will 

have the 

opportunity to 

review and in 

some cases, 

modify the 

information you 

entered in the 

earlier sections of 

your application. 

Scroll to the 

bottom of the Review screen and check the box to electronically sign, 

indicating that you certify your application is complete, true, and 

accurate. Click Continue. 

Once submitted successfully, a message displays to confirm your 

application was submitted successfully. 
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~ -··· · 
Showing 1-2 of 21 Download results I Add to collection I Add to cart 

D Record Number 

D 

D 

A9-17-0000006-
TEMP 

A9-17-0000077-

APP 

Record Type 

Adult-Use - Retailer 

Temporary Nonstorefront 
License 

Adult- Use - Retailer 

Nonstorefront Application 

Legal Business Name 

Cannabis Store 

Cannabis Store 

Expires On 

05/01/2018 

Status 

Active 

Status 
Date 

01/01/2018 

Additional Info Needed 12/05/2017 

Select an Amendment Type 

Action I 

Amendment I 

Choose one of the following available amendment types. Fe 
i pm@m I IHbi 

l. b ttMl- proposed pr~l~M loca~ wttti.,.a !i{JO foot radii.ff of a scho 

youlhcWt\ar?; ~ 

3. oo you nave e-w1aenceot Qlltforn1a Enw1rol'Vl'lentatOualtty AetlCE< 

6. The wntmQKl~t c.nnJbl$ tM.l$1rK1ssoper.i19dln ,Olr4llI.ai,Qowllh th 

O Submit Application Document 

O Submit Contact Information 

@Submit Retailer Nonstorefront 

Attestation 
'o 

m,. IEi%i:Hiil 
!f.f!!M!ffl!!,!J!fi,,ft!-dffil!l·!l!·lr--------~ ::=====~------------..l"7 

O@c:1Jrauon1.Ac1<1'\0WtMg~ By (Pleaw-enter your fl.Jl le~al namet: ~ 

EMIIH:HM lllmlll 
~~~~~~~~~~~~~~~~~~~~~~~~ 

Quick Reference Apply for a License 

Transition from Temporary to Annual Application 

Once a temporary application has been Approved or Denied you have 

the option of starting an Amendment Record to submit the additional 

information needed for an annual license. 

Attestation Amendment 

In your My Records list, find the application you created for your 

temporary license. Click Amendment link in the Action column. 

Three amendment 

types are displayed 

on the screen. 

Select the third 

choice, Submit 

<License Type> 

Attestation. 

Click Continue. 
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Retailer-Non-Storefront license sells and delivers cannabis goods to customers, but must have a licensed premise, that is not 
open to the public. If you wish to sell cannabis goods to customers at your premises and by delivery, please go back to the apply 
for a license page and select Type 10 -Retailer. 

Delivery: 

1 

Quick Reference Apply for a License 

Business Activities 

The Business Activities section may display different information for 

different license types. The example below displays a prefilled checkbox 

confirming that the Retailer-Non-Storefront license type provides 

delivery service. Other business types may ask you to select various 

services your operation will provide. 

Declarations 

This section asks a series of questions about your business. Some 

questions will vary depending on the type of license you're applying for. 

Some answers will require uploading documentation later. Some Yes 

answers trigger additional fields – for example, if you say you have a 

seller's permit from CA Department of Tax and Fee Administration, you 

will need to enter the number. If you don't have a seller's permit, you'll 

need to check a box asserting that you're in the process of acquiring 

one. If you have 20 or more employees, you need to attest that you 

have a labor peace agreement and provide supporting documentation, 

or can provide a notarized statement indicating you will enter into and 

abide by the terms of a labor peace agreement. 

At the bottom of the page, you electronically sign this declaration by 

typing in your full legal name. Click Continue. 
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u 

Help X 

For applicants who have not yet entered into 
a labor peace agreement. the applicant shall 
provide a notarized statement indicating the 
applicant will enter into and abide by the 
terms of the labor peace agreement. 

CD@Yes o No 

V\lu IIIU:,t !D1 •• ,t,cdll,J;"tioeMI V'f\ltl'l!I, i( .. ~u~. b/ didl;irtyd~ '.-d1,h, 1u,y• t,u1w.1. luclo;it'l!Ullil~ whv wil le ,lflUWI ti, plll)t.l,,UI IQ eu~r.lli> dKI 

f:lf-o(,e,i.'St)n$ C«f+ RO:ion 26X1Call Dent t4C:ot ht~.AI, CM-ntiS mu$1 QCln,Offl anc>wn&1"$1bm1MI ,, Clo'lrt or the 30d:ioton Cl'oc.tU. £Kh oY<ner w,I rtQffl) 
¥1 -• ~h i~!..rue~ or how t? compl,«oth4t _ri.,.{ubnitu.l f«rn. 

Showlro l-2of2 

lrtle 
J.rt.1 L;..n Oi.morth:p ~ 
NaM~ N•nte ~-CCf'lt.ll'JC: N1.1tnb«-

C SS)S5SSSS5 ;d1>E@nu1tinatouom 

i 1.au:1no- 1em11-tM41@ttM 

P:+HIH·h I 

U3 
M~I-., 
SiR.;:rr 

7ip 
Sttte Cote 

ANYTOVIN CA 9S9;9 Actio"ls• 

IF··:l':IHFI 

Quick Reference Apply for a License 

Notice the help icons next to these statements – the circled question 

mark. You can click on any of 

these to display more information 

about a field. At right is the help 

message for the attestation about 

a Labor Peace Agreement. 

Owner List 

Each owner added 

on the temporary 

application will be 

populated in the 

List of Owners. 

Every owner of 

your business must fill out an Owner Submittal, as well as providing a 

copy of a government identification and going to a Live Scan facility to 

initiate a background check. If you are a Sole Proprietor, only you are 

required to provide an Owner Submittal. 

If you are not a Sole Proprietor, you will need to enter information 

about all additional owners in the List of Owners section. Click the Add 

a Row button to add owners. To add two or more owners, use the 

dropdown list and choose how many rows you want to add. For this 

example, we'll just add one more. 
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X 
LIST OF OWNERS 
You must list all the additional owners, if applicable. by clicking the ·add a row· button. To determine who will be an 
owner pursuant to Business and Professions Code section 26001(a!I. please click here. All owners must complete an 
owner submittal as pan of the application process. Each owner will receive an email with instructions on how to 
complete the owner submittal form. 

• Title: 

Officer 

• ownership Percentage: 

30 

• Address Line 1: (D 

• state: 
CA 

111111 Cancel 

-- First Name: 

• Phone Number: 

1231231231 

Address Line 2: Q) 

· Zip Code: 

95959 

• Last Name: 

Email Address: * 

janedoe@mailinator.com 

• City: 

You must list all the additional owners. if applicable. by dicking the ·add a row· button. To determine who will be an owner pursuant to Business and 
Professions Code section 26001(atl. please click here. All owners must complete an owner submittal as part of the application process. Each owner will receive 
an email with instructions on how to complete the owner submittal form. 

:mowmg .L-.t:: or .t:: 

Title 
First last Ownership Phone 
Name Name Percentage Number 

Email Address 
Address Address 
line 1 line2 City State ~~e 

Controlling 
123 

D John Doe 70 5555555555 jdoe@mailinator.com MAIN 
Manager 

STREIT 
ANYTOWN CA 95959 Actions ,.. 

D Officer Jane Doe 30 1231231231 janedoe@mailinator.com MAIN ANYTOWN CA 95959 Actions ,.. 

IMD·NCI i§i!f1@@1 l •ffi§l1¥@1 

+iifi:i+ih:lifi IE+iliil:h!H I. 

Quick Reference Apply for a License 

A blank pop-up window displays 

with the required fields for 

entering Owner information. 

Note the text at the top of the 

window – find out more about 

determining who is an owner by 

going to the Bureau's website 

page on laws and regulations. 

Click Submit to close the window and add this owner. 

The List of Owners 

now displays a 

second record. 

When this 

application is 

submitted, the 

Licensing system 

sends emails to all those on the Owners list, inviting them to log in to 

the website, set up an account, and create their Owner Submittal form. 

Click Continue. 

Non-Owners with Financial Interest 

The purpose of this section is to declare the financial interests of 

individuals other than those listed as Owners. Use the Add a Row 

button to bring up a pop-up window and list all such persons and their 

non-controlling interests in your business (loans, investments, or other 

Page 15 
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• 
Please list all individuals that have a financial interest in the commercial cannabis business. A financial interest means an investment into a commercial cannabis 

business, a loan provided to a commercial cannabis business, or any other equity interest in a commercial cannabis business. 

Financial Information 

To ensure accountability and preserve the State's ability to adequately enforce against all responsible parties, t he Bureau is authorized to collec t detailed 
information regarding individuals with a "financial interesr in the commercial cannabis operation under section 26051.5 of the Business and Professions Code. 
"Persons with a financial interest· does not include persons whose only interest in a licensee is an interest in a diversified mutual fund. blind trust, or similar 

instrument. 

Showing 0-0 of 0 

First Name Last Name Date of Birth Government-issued Identification Type Government-Issued Identification Number 

Dis rcscrdi Is"' I MO'l-1 HP &ifMt5t:11 H11llMI 

NON CONTROLLING INTEREST 

Please list all individuals that have a financial interest in the commercial cannabis business. A financial interest means 
an investment into a comm ercial can nabis business. a loan pro vided to a commercial cannabis business. or any 
other equity interest in a commercial cannabis business. 

Financial Informat ion 
To ensure accountability and preserve the State's ability to adequately enforce against all responsible parties. the 
Bureau is authorized to collect detailed information regarding individuals with a · financial interest· in the 
commercial cannabis operation under section 26051.5 of the Business and Professions Code. ·Persons with a 
financial interesr does not include persons whose only interest in a licensee is an interest in a d iversified mutual 
fund. blind trust. or sim ilar instrument. 

• First Name: 

Government-issued 
Identification Type: 

1¥11 Cancel 

* Last Name: 

Government-Issued 
Identification Number: 

Date of Birth: 

Quick Reference Apply for a License 

equity). You don't need to include persons whose only interest in the 

business to be licensed is an interest in a diversified mutual fund, blind 

trust, or similar instrument. 

Use the dropdown next to 

the Add a Row button to 

add several rows, if needed. 

In the Non-Controlling 

Interest pop-up window, 

enter the individual's name, 

date of birth, and 

government issued 

identification information. You will need to upload an image of this 

identification later in the application. 
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list every fictitious business name (FBN) the applicant is operating under. 

Showing 0-0 of 0 

Business Name Physic.al Address 

No records found. 

pr.~n·HA lfilfi§§i l·#ffltii@t§i 

Siillve and resume later 

" -t .. Picture, > Totl:en-.l 

. .. .... 
Please upload the documents listed below. 

The maximum file size for each individual upload is 16 MB. 

Orq<>n zc • fJcvrfoldcr 

._ Tl'i$~ 

• Dcstto p 

"II Do:.rne!'t$ 

e Do·..,nlcads 

> M.isi< 
_ Pi:-:u1es 

0 The attachment(s) has/have been successfully uploaded. 
It may take a few minut es before changes are reflected. 

* Required Documents 

1. Business Formation Documents 

2. Financial Information 

3. Inventory Procedures 

4. Non-Laboratory Quality Control 
Procedures 

5. Proof of Surety Bond 

6. Security Procedures 

7. Transportation Procedures 

Save and resume later 

BCCdoc.jpg 

Test.docx 

l:ti:.(.. CO<.JP9 

Ei+HE 

v {) W.t,ct,T ..... : 111'11, 

... Al r1csr.'l 

X 

l' 

E 

~ C.!lnce-1 

Ill 
Ill 
Ill 
Ill 
Ill 
Ill 
Ill 

IE+i:ili:hiiHI 

Quick Reference Apply for a License 

Fictitious Business Names 

If you have one or more 

Fictitious Business 

Names (FBNs), add 

them in this section. 

Use the Add a Row 

button again, and enter 

details in business name 

and physical address in the pop-up window. Click Continue when done. 

Required Documents 

This section asks you to upload the remaining set of documents to 

support your annual application. The list of 

required documents 

may vary depending 

on how you've filled 

out the application. 

You will need digital 

files of each 

document in the 

list, so if your only 

copy of a document 

is on paper, you will 

need to scan it to 

upload it with your 

application. 
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applicam will use the maximum dollar value of its planned operation to determine the appropriate licensing fee 

Based on your selection, your license fee will be: $12,000.00 
What Is the maximum dollar value of your planned annual mt.all oper.atlon In terms of the 

value of product expected to be sold .as determined In assessing the 15% excise tax 
pursuant to Revenue .and Taxation Code section 34011?: * 

12:lfi: ·l+I:: @if 

0 Greater than 0.5 m llllon to 1" 

--Select--

Up to 0.5 million 

Quick Reference Apply for a License 

Click the Add button for each document in the list, select the 

appropriate file and click Open, a confirmation message displays above 

the document list. Repeat these steps for each required document. 

Click Continue when done. 

Fee Determination 

In the next section, you're 

asked about the maximum 

dollar value of your planned 

operation. Your response to 

this question is used to 

determine the amount of 

your license fee, in compliance with the regulations that the Bureau 

upholds and enforces. 

Make your selection to view the license fee you will need to pay to 

receive your license, if approved. The license fee payment must be 

received by the Bureau before your license will be issued. 

Click Continue when ready. 
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Interest Non-Owners 

Fictitious Business Names 

@ijjfo,l•i•IB11,,t4,ltJ 

Name Type Size Latest Update Action 

Business 
SOS Registration.pdf Formation 7 bytes 12/05/2017 Act ions ... 

Documents 

Evidence of Legal 

Land Title and Oeed.pdf Right to Occupy 
5 bytes 12/05/2017 Act ions ... the Proposed 

Location 

Financials 2017.pdf Financ ial 7 bytes 12/05/2017 Actions ...-Information 

Inventory Process.pdf Inventory 6bytes 12/05/2017 Actions ...-Proc edures 

Floorplan of Premises.pdf Premise s Diagram 8 bytes 12/05/2017 Actions ...-

< Prev Next> 

..... 
What Is the maximum dollar value of your planned annual d istribution operatk>n In terms of the value o f Greater than 2 million to 8 million 
product expected to be distributed as determined in assessing the 1SX excise tax pursuant to Revenue 
and Taxation Code section 340117: 

I certify that I have read and understood the instruct ions that accompany t his applicat ion. By checking the box below, I understand that I am providing 
my e lectronic s ignature to this apphcation for filing. With this electronic signature, I attest under penalty of perjury I hereby declare that the informatton 
conta ined within and submitted w ith t he applicat ion is complete, true, and accurate. I understand that a m isrepresentation of fact is cau<je for rejectio n 
of thi<j application, denial of the license, or revocation of a license issued. 

O By checking this box. I agree to the above certification. Date: 

Save and resume later Eiil:HE 

Quick Reference Apply for a License 

Review 

In the next section, 

you can review and 

in some cases, 

modify the 

information you 

entered in the 

earlier sections of 

your application. 

Scroll to the bottom 

of the Review 

screen and check 

the box to 

electronically sign, 

indicating that you 

certify your 

application is complete, true, and accurate. Click Continue. 
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- Retailer Nonstorefront Application 

',-,,er 
ReqLired .. Lu...... ,rig F 5 Review 7 Record Submitted 

Listed below are the fees based upon the information you·ve entered. This does not include a convenience fee for online 

credit or debit card payment. The convenience fee will be calculated separately and included in the transaction total. 

Application/Renewal Fees 

Fees 

Application Fee 

TOTAL FEES: Sl.000.00 
Please select the ·checkout· button to pay by credit or debit card. 

EiiHIM C3sh/Check OpUon ,. 

Oty. Amount 

Sl.000.00 

Quick Reference Apply for a License 

Paying Fees 

The next step is to pay 

the application fee for 

the annual license. On 

the eLearning page, 

you can find the Pay 

Fees eLearning Course 

and Quick Reference, 

for instructions on 

paying fees. 

The annual cannabis business license requires payment of both an 

application fee and an annual license fee. The application fee is paid 

when the attestation amendment is submitted. 

After submitting your Attestation Amendment, your Owner 

Submittal(s), and the application fee, the Bureau reviews your annual 

application. If your application is approved, an email will instruct you 

how to pay the annual license fee. Once the annual license fee is paid, 

your license can be issued. You will receive email notification when 

your license is issued, or you can login to check the status. A PDF of 

your cannabis business license will be available through the 

attachments section of your license record. 
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O:ar Jane Doe. 

BUREAU OF 

CANNABIS 
CONTROL 
CALIFORNIA 

Art application has been submitred to th~ Buret1t1 of a mnabis Control to obtllia a Medicinal ~ Retaih~r 
Applic:atio11 lic~"lse. Tr ;•our '::4.Jsiness is c:pplying for tn a, nual lir:a1se yoo must provide the required 
o,;mer information and submit it to tile Burc.u. The Application ID Ml0-17-0000208-APP. I 
You mt',' sut.Knit iyuur owner in formation in the fallowinq Wl 'y'S: 

lf you are a new user, you ma·( register for an account h~re; 
I f you ha,·e alre-E:dy registered fer an ocx:ount, complete the owner information online hese. You 
v~II x: ,cq\.lred to lnsc1t ti1e a:x,ve AppllcaUon I D; or 
By do>,•tnlMdlng tile form here and submJmng Jt •11a mall or persoMI delr,e;y to the Bu™!u's 
office. 

In addition to the above required lnro-matlm , you wm also need to submit ~ live scan form for fingerprint 
i muging through a liv~ scan optirntor to the Ot-part1'1~ t of Jw.tice. Please fill out the live scan form 
lccatcd here http:f!\V!.'•W.bcc.ca.gov/clear/livc s.ccn.pdf. Take the J;.,.c sa n fonn 'Nith \'OU In the live scan 
opt1'ator for fingerprint su'.:>missions to the DOJ and FBI. Kef:1> a copy of the Li'ie Scan fonn. The 
folklwing is a link In the Stnte of CEiliforniu Depa1trnent ri Just.ire's •Nebsit:e to find live scan 

operators. httm·t{oag ca oav/Onaemrlntsilocattons. 

roank \'<JU, 

Bureau of can aabis Control 

BUREAU OF 

CANNABIS 
CONTROL 
"& fORN14 

1t 
Home 

o'b 
Owner Submittal 

Appll .. tlon ID Veri fied. Type: Adult-Use - Retailer Nonstorefront Application '"""--------• 
' AppO<auon10: I A9-17-0000076-API' I 

Ff lfri:k II H I F·i:111:HE 

Quick Reference Apply for a License 

Owner Submittals 

All individuals on the 

application’s List of Owners 

will receive an email like the 

one shown here. 

Each owner should follow 

instructions from this email 

to go to the Bureau's 

website, login, and fill out an 

Owner Submittal form. Each 

owner must also upload an image of their government-issued photo ID. 

After logging in, click the 

Owner Submittal link. 

Next, check the box 

indicating acceptance of the site's General Disclaimer. 

On the next page, the owner 

must provide the number of 

the application on which the 

owner is listed. The system 

checks whether the 

application number is valid and exists in the system. 
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f•Wi,fol·\i&ihii•i,a 
Military Service: Disclosure of military service is voluntary. An applicant that has served as an active duty member of the Armed Forces of the United States. was 
honorably discharged, and who can provide evidence of such honorable discharge shall have h is or her application expedited pursuant to Business and Professions 
Code section 115.4. 

City of Birth: SACRAMENTO 

State of Birth: CA 

• Country of Birth: United States 

• L Have you been sanctioned by a licensing authority or local agency for unauthorized commercial cannabis activities and/or had a <Do Yes ® No 
license suspended or revoked In the three years Immediately preceding the date of this application? : 

• 2. Have you been denied a license by the Bureau or any other state cannabis licensing authority?: 

• 3. Do you have ownership In a licensed cannabis business? : 

• 4. Have you ever been convicted of a crime? : 

5. Have you served as an active duty member of the Armed Forces of the United States and were honorably discharged?: 

r4ti:i1t•lQJ®fil11Mdi 

• Declarations Acknowledged By (Please enter your full legal name): 

Save and resume later 

I John Doe 

O Yes @ No 

o Yes @ No 

<Do Yes @ No 

<Do Yes @ No 

Eiii:M·E 

You must provide your current employer(s). Please click th~ "'add a row"' button to provide your currert employer(s). 
you are not e"1)1oyed, please indicate "Unemployed". 

Showing 1-1 of 1 

Job Title 

D Manager 

Company Name and City 

J.Doe & co., sacranento 

ifi4H·UD N?.!Jf1@i@i i-¢¢-ti1@@1 

Actions,.. 

Quick Reference Apply for a License 

Enter the owner's place of birth in the Owner Attestations page. Next is 

a series of questions to which you must answer Yes or No. The page 

notes that active duty or honorably discharged military personnel will 

receive expedited processing. You will need to upload supporting 

documentation later in the application. 

At the bottom of the screen, enter your full legal name to electronically 

sign the application. Click Continue. 

In the Employment 

History section, click Add 

a Row to show a pop-up 

window for entering your 

current Job Title, 

Company Name, and City. 
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Please click the "'add a row"' button to provide information about each individual conviction. If you do not have any 
convictions you may leave this section empty. Detailed Description of the Owner's Convictions Section 26051.5 of the 
Business and Professions Code authorizes the Bureau to collect detailed information of an owner's convictions. A 
conviction means a plea or verdict of guilty or a conviction following a plea of nolo contendere. Owners should 
include convictions dismissed under Penal Code section 1203.4 or equivalent non-California law in their d isclosures. 
Convictions dismissed under Health and Safety Code section 11361.8 or equivalent non-California law must also be 
disclosed. Juvenile adjudications and traffic infractions under S300 that did not involve alcohol, dangerous drugs, or 
controlled substances do not need to be included. 

Showing 0-0 of 0 

Date of 
Conviction 

No records found. 

Code Section 
Violated 

Type of 
Conviction 

f fjh·MCI 11.i;f1©®11-GQt¥1©®1 

Date of 
Incarceration 

Date of 
Probation 

Date of 
Parole 

X 
CRIMINAL CONVICTIONS 

PIF>a<.P. c.111"'.k thF> "';utrf ::a mw· hutton to provirll'! inf<vm::atW'ln ::ahrn1t P.::a<:h inrtivirfu~I r.onvic.tion If yl\11 rto not h::avP. :my 

comictions you may lea•,e this section empty. Detailed Description of the Owner's ConvictK>ns Section 26051.5 of 
the Business and Professions Code authorize!. the Bureau to collect detailed informat.ton of an owners convictions. 
A conviction means a plea or verdict of guilty or a conviction following a plea of nolo contendere. Owners should 
include convictions dismissed under Penal Code section 1203.4 or equivalent non-California law in their d5Closures. 
Convfctions dismissed under Health and Safety Cede section 11361.8 or equivalent non-California law mu~t also be 
<li!><.:l~etJ. Juveuil~ c1t.Jjullit:atiu11:. and traUit: infr<K..:f011:.u11<ler S300 th.rt. did 11ut iuvotve aluJl1ul, dc111yerou~<lruy:.. ur 
controlled substances do not need to be incl.Jded. 

• Date of Conviction: Code Section Violated: Type of Conviction: 

Iii 
Date o f Incarceration: Date of Probation: Date o f Parole: 

Iii Iii liiil 

11111 Ccincet 

Please dick the "'add a row" button to list all of the license types and the license numbers issued from the Bureau and 
all other state cannabis licensing authorities that the applicant holds. If you do not have any other Cannabis Licenses 
you may leave this section empty. 

Showing 0-0 of 0 

Agency 

No records found. 

License Number 

f tj>.Q·MD M?.11f1©®11-GQt¥1@®1 

t . 

License Type Date 

Please click the "add a row" button to provide all cannabis licenses that were denied by the Bureau or any other state 
cannabis licensing authority. If you have not been denied a l icense you may leave this section empty. 

Showing 0-0 of 0 

License Type Denied 

No records found. 

license Authority 

lfl1h·MD ltl1f1$®1 i·ffiQt¥1t¥®1 

save and resume later 

Denial Date 

11++1 

Quick Reference Apply for a License 

In the Criminal Convictions 

section, use the Add a Row 

button to bring up a pop-

up window for entering 

any prior criminal 

convictions. 

In the pop-up window, 

enter dates, violation code, and 

type of conviction. Click Submit 

to save. Leave empty if you 

have no convictions. 

The Other Cannabis Licenses 

section is where the owner lists 

any other cannabis-related 

licenses held. List the 

agency that issued the 

license (California 

Department of Public 

Health, California 

Department of Food and 

Agriculture, or Department 

of Consumer Affairs), the 

license number, type of 

license, and date issued. 

Leave empty if no other 

licenses are held. 
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.... 
You must provide a copy of your government- issued identification. Acceptable forms of identification are 

documents iss.ued by federal state, county, or municipal government that includes the name, date of birth, physical 

description. and picture. {Example: a driver's license or passport..) 

• Required Doc1.1ments 

1. Government-Issued 
Identification Ill 

> /\pplication Documc ... v t, ~eurrn Application IJocuments /> 

f ~ • [I • 

Type Date modif ied " 
JPG File 11/14/2017 10:2 

Adobe Acrob... 11/14/2017 10:2 

Aciohe Acroh... 11/14/?017 10:? ., 

------------------ > 

~lr_.A_ D_ri_ve_.r_,_l_i,~j ~f"~U _______ v~I [611 Files 

You must provide a copy of your government-issued identification. Acceptable forms of identification are 
documents issued by federal state, county, or municipal government that includes the name, date of birth, physical 

description, and picture. (Example: a driver's license or passport..) 

0 The attachment(s) has/ have been successfully 
uploaded. 
It may take a few m inutes before changes are reflected. 

• Required Documents 

1. Government- Issued 

Identification 

save and resume later 

CA Drivers Lic.jpg Ill 

Ei+HM 

Quick Reference Apply for a License 

Finally, in the Cannabis Licenses Denied section, list licenses for which 

the owner was denied licensure, if any.  Click Continue. 

In the Required 

Documents section, upload 

an image of the owner's 

government photo ID. Click 

Add to open the File 

Explorer dialog box, find 

the correct file, and click 

Open to upload it to the 

application. 

You may need to upload other 

documents as well, based on your 

responses earlier in the application. For example, answering Yes to the 

question on active or former military will require uploading documents 

proving your statement. 

The uploaded file is now 

listed in the Required 

Documents section, and a 

message confirms the 

successful upload. 

Click Continue. 
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CA Drivers Lic.jpg 

Type 

Government­
Issued 
Identification 

Size Latest Update Action 

7 bytes ll/30/2017 Actions ..-

I certify that I have read and understood the instructions that accompany this appl ication. By checking the box 

below. I understand that I am providing my electronic signature to this application for filing. With this electronic 

signature. I attest under penalty of perjury that all information provided as part of this application is complete. true, 
and accurate. and that no material information has been omitted. 

@ By checking this box. I agree to the above certification. Date: 11/3012017 

Save and resume later lii++EI 
=================== 

Quick Reference Apply for a License 

In the Review section, 

you may revisit earlier 

sections of the 

application, if needed. 

When the application 

is complete, you must 

attest to the 

statement at the 

bottom of the screen 

by clicking the 

checkbox. Click 

Continue. 

A success message displays on your account page. Once all required 

Owner Submittals are received and the application fee is paid, the 

Bureau will review your application. 

If approved, you will receive instructions on how to pay your annual 

license fee, so your cannabis business license can be issued. 

Navigate to the eLearning page, and open the eLearning course and 

quick reference document titled Pay Fees for specific instructions. 
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l t-Use - Retailer Nonstorefront Application 

2 Ownership and 
Contacts 

3 Documentation 
Required 4 Licensing Fee 5 Review 

• indicates a required field. 

You may apply for a temporary license if you have a valid license, permit or other authorization. issued by a local jurisdiction. that enables you to conduct commercial 
cannabis activities. The temporary lk:ense is valid for 120 days. For additional information please visit the BCC E-Leaming Site 

Section 26050.1 of the Business and Professions Code authorizes the Bureau to request a copy of a valid license. permit. or other authorization issued by a local 
jurisdiction. The Bureau shall not issue a commercial cannabis license contrary to a valid local regulation or ordinance: if the local government prohibits commercial 
cannabis activities. the Bureau must deny a license application. 

There are no fees for a temporary license. 

• Are you requesting a temporary license?: O Yes l!J No 

Save and resume bter Eiil:ifri 

A Retailer-Non-Storefront license sells and delivers cannabis goods to customers, but must have a licensed premise, that is not 
open to the public. If you wish to sell cannabis goods to customers at your premises and by delivery, please go back to the apply 
for a license page and select Type 10 -Retailer. 

Delivery: 

Quick Reference Apply for a License 

Annual License Application 

To apply for an annual, renewable license, check the No box when 

asked if you are requesting a temporary license. Then click Continue. 

Note: Fields or statements with a red asterisk (*) next to them are 

required. You cannot proceed with the application unless you respond 

to all required elements. 

Business Activities  

The Business Activities section may display different information for 

different license types. The example below shows a confirmation that 

the Retailer-Non-Storefront license type provides delivery service. 

Other business types may ask you to select various services your 

operation will provide. 
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·Click the "add new· button below to enter the business information for your cannabis license. 

Mandatory Submission 
Submission of the requested information is mandatory unless otherwise noted on the application. The Bureau of Cannabis 
Control (Bureau) will use the provided information to determine qualification for l icensure, per section 26051-5 of the Business 
and Professions Code and the Information Practices Act. Failure to provide any of the requested infonmation will result in the 
application being deemed incomplete by the Bureau. The Bureau will also use this information to enforce licensing standards set 

by law and regulation, update and maintain current licensee information, and for mailing purposes. 

State Tax Obligation 
Pursuant to Business and Professions Code section 31(e), the California Department of Tax and Fee Administration and the 
Franchise Tax Board may share taxpayer information with the Bureau. A licensee or applicant must pay its state tax obligation; an 

applicant's license may be suspended if the state tax obligation is not paid. 

Premises Location 
Business and Professions Code section 26054(b) provides that a licensed premises ·shall not be within a 600-foot radius of a 
school providing instruction in kindergarten or any grades 1 through 12. day care center. or youth center that is in existence at 

the time the license is issued, unless a licensing authority or a local jurisdiction specifies a different radius.· The Bureau will 
determine as to whether the proposed premises is located in an area as described in the application. 

Contact/Business Information 

"'What Is your business's organizational structure? : 

NPJm~ ot niisim':!'.s: :1r 

J.Out"&Cu. 

Doing Business As 

• £-mail: 

jdoe~ maili',ator.c,:.m 

wwv-:.j::loccc.com 

FEIi-i: • (D 

• Primary Phone: 

(1Z3: 12:::-1231 

- -S e ed--

G ClnClr.:11 r ~ rtnClr::h ip 

Lim,tc.:IL:ibd, ty::::crnp:inv 

Limitc c L ~ bility f'l~-trcr:;hip 

adt.l,e~s irifu1111c:1tiur1. Th~ ro=<..juire<l c1dt..lr~'!> ty~s arl::' li!.t~ beluVI.'. 
Rcqt.ircd contact .:idd~:; type(~: rrcmi~c 

Shuwiny 0-0 of 0 

Address Type Address Recipient 

No record:; to1..11d. 

Ac.lion 

Quick Reference Apply for a License 

Business 

The section labeled Business is where you will establish the 

organization structure of your entity and provide other details about 

how you do business. All information you are asked for in the following 

form is required. 

Click Add New; a pop-up 

window displays to let you 

enter your business’s 

name, how it is structured, 

contact information, and 

Social Security Number or 

Individual Tax Identification 

Number. 

Note that different 

business structures will 
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Address Information 

• Address Type: 

I P,emise ~ 

Street#: * Prefix: 

Unit#: Unit Type: 

• City: • state: " Zip Code: 

CA 

I Save and Cose Save and Add Another 

• E- mail: 
jdoe@mailina1orcorn 

Business Website 

.... ww.j:l,:v,,cci.com 

FEIN:• (D 

,... Addresses 

EMt-Ml:15 

• Primary Phone: 

(123) 123-1231 

Secondary Phone: 

Please add the required address information. The required address types are listed below. 
Required contact address type(s):Pre mise 

.tJf Address added successfuUy. 

Showing 1- 2 of 2 

Address Type Address 

Mailing 

Premise 

iii++ 

123 MAIN STREET 

123 MAIN ST 

Discard Changes 

Recipient 

Street Type: * 
--Select--

Action 

Actions ... 

Actions ... 

Quick Reference Apply for a License 

have different supporting document requirements. Click Add Address 

next. 

A new pop-up window displays 

fields for entering your 

business's address. Two 

different types of address are 

required – a Premises address 

(where your business is 

physically housed), and a mailing 

address (if different). 

1. Select the Address Type 

2. Enter the address for that type 

3. Click Save and Add Another 

4. Choose the other address type 

5. Enter that address 

6. Then click Save and Close. 

Back on the Contact 

Information pop-up 

window, all the information 

just entered is displayed, 

including the two 

addresses. Click Continue 

to return to the application. 

Under the Contact added 

successfully message, note 

Note: The Premises address type 

has more fields than the Mailing 

type. Choose the street type 

carefully – you can key in the first 

letter to jump to the desired street 

abbreviation. 
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The ·select from Account· button will add you as the primary contact person for this application. If you would like to designate someone else as the 
primary contact person. please click the "add new· button. 

California Track and Trace (CCTTI System Access: 

If you are applying for the annual application. please be advised that the primary contact person for this license application will be designated as the 
licensee's initial track-and-trace account manager. and is required to register for training for using the California Cannabis Track and Trace (CCTTJ system 
within 10 business days of submitting your annual application. If the primary contact person anticipates delegating the primary responsibility for updating 
and maintaining the licensee's cannabis distribution chain information in the CCTT system (post-licensure) to another licensee employee or owner. that 
individual should also be registered to attend the required training. To register for CCTT system training. please access the following URL 
https:f /www.metrc.com/California 

Select from Account I-MU/ME 

Quick Reference Apply for a License 

the Edit and Remove links – use these functions if you ever need to 

make changes to your contact information. 

Primary Contact 

Next, set up the Primary Contact person for your business. This is the 

point person in your business for all communication with the Bureau, 

who is also designated as the initial track and trace account manager. 

Be sure to read about all the responsibilities of the Primary Contact, 

both on bcc.ca.gov, and on www.metrc.com/california. 
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- . 
"The "Select from AccounC button will add you as the primary contact person for this application. If you would like to designate someone else as the 
primary contact person. please click the ·add new· button. 

California Track and Trace (CCTTI System Access: 

If you are applying for the annual application, please be advised that the primary contact person for this license application will be designated as the 
licensee's initial track-and-trace account manager. and is required to register for training for using the California Cannabis Track and Trace (CCffi system 
within 10 business days of submitting your annual application. If the primary contact person anticipates delegating the primary responsibility for updating 
and maintaining the licensee's cannabis distribution chain information in the CCTT system (post-licensure} to another licensee employee or owner, that 
individual should also be registered to attend the required training. To register for CCTT system training, please access the following URL 
https://www.metrc.com/Califomia 

-" Contact added successfully. 

John Doe 
jdoe@mailinator.com 
Primary phone:(SSS) SSS-SSSS 

Secondary Phone: 
~ Remove 

.., Addresses 

MWHHii 
Please add the required address information. The required address types are listed below. The Primary Contact Person is 
not required to provide an address. 

Showing 1-1 of 1 

Address Type Address Recipient Action 

Mailing 123 Main Street Yolo Actions ,. 

l 

P:ifi:-1:ih:Hi l IE¾il:H-HI 

0 You r partial application (17TMP-0035351 has been successfully saved. 
To resume t he application(s). go to the My Records section and click the Resum e Applicat ion link. 

I····::."·- •••1tL-i. I 
Showing 1-2 of 2 I Download results I I Add to cart 

ID Record Number Record Type Legal Business Name Expires On Status 
Status 

Action 7 Date 

D llTMP-003530 
Adult -Use - Retailer 

11/28/2017 Resume Application 
Application 

D llTMP-003535 
Adult- Use - Retailer 

U /28/2017 1 Resume Application I 
Nonstorefront Application 

Quick Reference Apply for a License 

If you are the Primary 

Contact, click Select 

from Account to use 

the contact 

information you 

entered when setting 

up your account. 

Or, select Add New if 

the Primary Contact is 

a different individual. 

When finished, your 

Primary Contact displays your information. Mailing address is not 

required for the Primary Contact. Click Continue, or you can click Save 

and resume later. 

Save and Resume Later 

If you click Save and resume later, you are returned to your account's 

My Records page. A green banner message provides your application 

number, and confirms your application is saved. It is listed in the My 

Licenses section, with a green Resume Application link next to it. 
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Resume Application: Select Application Page Flow 

Step 

,. 

0 Start from the beginning 

@ Pick up where I left oft 

•-'i:Hi 

1. It the propt»l!d premls~ tocated within a GOO fOot radius Of a ,cnool provh11ng !nM.Jetlon In k!Merga rten, gr.u:tes 1 dlrough 12. <1:iy <:are cl1'nter, or 
1outh~ntl!r?: " 

3. Do ycu haVa w1danoa of QlllfOml:II EnvtrorvnCM'lt2it ou:allty Act !CECA} compll::anc» or u::i;;rr1)Uon7: ~ 

4. Do you tnr'le a valid Seller's permi t ls.meet by the Call fcrnla Depanmen1 of Tax: and Fee Administration? : • 

5. Ooes your canp.,ny h.1we 2.Q or morn t.'111ptoyc,!!s~ : • 

CTJo Yes. l! No 

0Q Yes {!' No 

0t! 1 Yes C No 

,.•.1 Y~S. ( No 

CD@ Yes C No 

6. Tho commorctlt unn:ii,es t,us:lnass opantod ln~mpllanoa wttti ttlG compassionate uso Act ot 19~ ;and Its lmp1.Gm1:1ntlng l.l~u bGfol"Q SGptGmtm 1. 0 1<1 
2016. '. 

Decl.M'atlons Atla'loV,,1Qldged By (Pte~e enter your full legal n:imel: .. I John Doe 

F1 ifrirl"i :Hi I IBIMHI 

Quick Reference Apply for a License 

When you select Resume Application, 

you can pick up where you left off. Or, if 

you need to revisit or modify anything, 

you may start at the beginning and page 

through your application. 

Declarations 

This section asks 

a series of 

questions about 

your business. 

Some questions 

will vary 

depending on 

the type of 

license you're 

applying for. 

Some answers 

will require uploading documentation later. Some Yes answers trigger 

additional fields – for example, if you say you have a seller's permit 

from CA Department of Tax and Fee Administration, you will need to 

enter the number. If you don't have a seller's permit, you'll need to 

check a box asserting that you're in the process of acquiring one. If you 

have 20 or more employees, you need to attest that you have a labor 

peace agreement and provide supporting documentation, or can 

provide a notarized statement indicating you will enter into and abide 

by the terms of a labor peace agreement. 
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Adult- Use - Retailer Nonstorefront Application 

1 Business 
lnfOl"mation 

t 

u 

Help X 

For applicants who have not yet entered into 
a labor peace agreement, the applicant shall 
provide a notarized statement indicating the 
applicant will enter into and abide by the 
terms of the labor peace agreement. 

3 Documentation 
Required 4 licensing Fee 5 Review 

? i~) Yes o No 

* indicates a required field. 

You must list all the additional owners. if applicable. by clicking the ·add a row· button. To determine who wilt be an owner pursuant to Business and Professions Code section 26001(aU, please 

dick here. All owne~ must complete an owner submittal as part of the application process. Each owner will receive an email with instructioos on how to complete the owner submittal form. 

Lt Required forms hi.,., not M,en complMNI in th.,section bel.ow. Fo, """h of the indicated row., 
please click Edit from the Actions drop-down menu to complete the form. 

Showingl-lofl 

Title First Name Last Name Ownership Percentage Phone Number Email Address AddressLine 1 AddressLine2 City State ZipCode 

~ Lti. John Doe 12312312 jdoemamnator.com 123 Main Street Anytown CA 95959 Actions ,. 

Quick Reference Apply for a License 

At the bottom of the page, you electronically sign this declaration by 

typing in your full legal name. Click Continue. 

Notice the help icons next to these statements – the circled question 

mark. You can click on any of these to display more information 

about a field. At right is the help 

message for the attestation about a 

Labor Peace Agreement. 

Owner List 

Each owner of 

your business 

must fill out an 

Owner Submittal, 

as well as provide 

a copy of a 

government 

identification and 

going to a Live Scan facility to initiate a background check. If you are a 

Sole Proprietor, only your Owner Submittal is required, as there are no 

other owners. 

The List of Owners section is prefilled with your own name, but a 

warning message displays here, advising that you need to edit your 

information to add some missing details. Click the checkbox next to 

your owner listing, and click Edit Selected (the Actions dropdown list 

has the same function). 

Page 32 



    

    

 

 

 

    

  

 

  

  

 

  

  

 

 

 

 

   

X 
LIST OF OWNERS 

You must list all the additional owners, if applicable, by clicking the ·add a row· button. To determine who will be an 
owner pursuant to Business and Professions Code section 26001(al). please click here. All owners must complete an 
owner submitta l as part of the application process. Each owner will receive an email with instructions o n how to 
complete the owner submittal form. 

• Title: 

Controlling Manager .,.. 

• ownership Percentage: 

70 

MuureSS Line i : \!) 

123 MAIN STREET 

• state: 

CA 

1##\1 Cancel 

• First Name: 

Jolin 

• Phone Number: 

5555555555 

Address Line 2: (D 

· Zip Code: 

959 59 

Showing 1-1 of 1 

Title 

0 
Controlling 
Manager 

· Last Name: 

Doe 

Email Address: 

• City: 

ANYTOWN 

First Last 
Name Name 

John Doe 

iflijQ·HCI l#llf1¥@1 i·fflffit¥1t 
Add2 Rows 

Add3 Rows 

Add4Rows 

Add 5 Ro'ffin 

Add6RoV 

X 
LIST OF OWNERS 

You must list all the add it ional owners, if applicable, by clicking the ·add a row· button. To determine who will be an 
owner pursuant to Business and Professions Code section 26001(al), please click here. All owners must complete an 
owner submitta l as part of the application process. Each owner will receive an email with instructions on how to 
complete the owner submittal form. 

• Title: 

Offic,e r 

• ownership Percentage: 

30 

• Address Line 1: 0 
MAIN 

• state: 

CA 

1##!8 I Cancel 

• First Name: 

Jan e 

• Phone Number: 

1231 23 1231 

Address Line 2: 0 

• Zip Code: 

959 59 

• Last Name: 

Doe 

Email Address: • 

janedoe@ma ilinator.com 

• City: 

ANYTOWN 

Quick Reference Apply for a License 

A pop-up window 

displays. The only missing 

information to be filled in 

is your business Title, and 

Ownership Percentage. 

Notice that both fields 

are required.  All the 

other values are already 

filled in from information 

you provided previously. Click Submit to return to the application page. 

In the List of Owners section, click on the 

Add a Row button to add another owner. If 

you need to add 5 owners, you can use the 

dropdown list to select Add 5 Rows. For 

this example, we'll just add one more. 

A pop-up window displays 

with the same fields as 

shown above. You must list 

all additional owners – find 

out more about determining 

who is an owner by going to 

the Bureau's website page on 

laws and regulations. 

Click Submit to close the window and add this owner. 
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. 
You must list all the additional owners. if applicable. by clicking the ·add a row· button. To determine who will be an owner pursuant to Business and 
Professions Code section 26001{al), please click here. All owners must complete an owner submittal as part of the application process. Each owner will receive 
an email with instructions on how to complete the owner submittal form. 

Showing 1-2 of 2 

Title 
First last Ownership Phone 
Name Name Percentage Number 

Email Address 
Address Address 
linel line2 City State ~i~e 

123 
Controlling 

D John Doe 70 S555555555 jdoe@mailinator.com MAIN 
Manager 

ANYTOWN CA 95959 Actions,.. 
STREIT 

D Officer Jane Doe 30 1231231231 janedoe@mailinator.com MAIN ANYTOWN CA 95959 Actions,.. 

IMO·®ICI l?l!f1@t§l 1·$$AM@Fa-N 

Save and resume later 

Please list all individuals that have a financial interest in the commercial cannabis business. A financial interest means an investment into a commercial cannabis 

business. a loan provided to a commercial cannabis business. or any other equity interest in a commercial cannabis business. 

Financial Information 

To ensure accountability and preserve the State's ability to adequately enforce against all responsible parties, the Bureau is authorized to collect detailed 

information regarding individuals with a ·financial interesr in the commercial cannabis operation under section 26051.5 of the Business and Professions Code. 

· Persons with a financial interesr does not include persons whose only interest in a licensee is an interest in a diversified mutual fund, blind trust, or similar 

instrument. 

Showing 0-0 of 0 

first Name Last Name Date of Birth Government· issued Identification Type Government· lssued Identification Number 

No cesords frn:id. I UGOiNlap &nfP®l®I l ·MtM®l®I 

IFill:HII 

Quick Reference Apply for a License 

The List of Owners 

now displays a 

second record. 

When this 

application is 

submitted, the 

Licensing system 

sends emails to all 

those on the Owners list, inviting them to log in to the website, set up 

an account, and create their Owner Submittal form. Click Continue. 

Non-Owners with Financial Interest 

This section is for declaring the financial interests of individuals other 

than those listed as Owners. Use the Add a Row button to bring up a 

pop-up window and list all such persons and their non-controlling 

interests in your business (loans, investments, or other equity). You 

don't need to include persons whose only interest in the business to be 

licensed is an interest in a diversified mutual fund, blind trust, or similar 

instrument. 
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NON CONTROLLING INTEREST 

Please list all individuals that have a financial interest in the commercial cannabis business. A financial interest means 
an investment into a commercial cannabis business. a loan provided to a commercial cannabis business. or any 
other equity interest in a commercial cannabis business. 

Financial Information 
To ensure accountability and preserve the State·s ability to adequately enforce against all responsible parties. the 
Bureau is authorized to collect detailed information regarding individuals with a "financial interest"' in the 
commercial cannabis operation under section 26051.5 of the Business and Professions Code. "'Persons w ith a 
financial interesr does not include persons whose only interest in a licensee is an interest in a diversified mutual 
fund. blind trust, or similar instrument. 

• First Name: 

Government-issued 
Identification Type: 

Frill c~ncol 

* Last Name: 

Government-Issued 
Identification Number: 

Please list every tictittolls business name (FBN) the applicam is operating under. 

Showing 0-0 of 0 

Business Name Physical Address 

No records found. 

pr.>.n-oo +1. 1lf1@tt+ +·W«ii1¥®+ 

save and resume later 

Date of Birth: 

-§ij,jij§i 

Quick Reference Apply for a License 

Use the dropdown next 

to the Add a Row 

button for adding 

several rows if needed. 

In the Non-Controlling 

Interest pop-up 

window, enter the 

individual's name, date 

of birth, and government identification information. You will need to 

upload an image of this ID later in the application. 

Fictitious Business 

Names 

If you have one or more 

Fictitious Business 

Names (FBNs), add them 

in this section. Use the 

Add a Row button again, 

and enter details in business name and physical address in the pop-up 

window. Click Continue when done. 
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\>Application Docume ... v t) ~i:.uch Applir>rtion Dof'.lm1Pnt,c; JJ 

lype Jute modified 
, ..l~O..Ul l l Y JJIG1 1. t-JUI 

. ' .. 0_ SOS R.ciy ishaliurqx.H ,O.duUfc'A:Jub ... 

Listed below is all required uploads that m~ 
'1_ ~urety ~ond.pdf Adobe A::rob ... 

financial form for the annual apphcat1on, cl < r'1_ T_ra_n_,po_ rt_.p_d_f ________ A_do_be_ A_::r_ o~b ... 

The maximum fite size for each individual 1 
•: I SOS Rcg~trat,an pdf v I All Files 

• Requlrtd Documents 

L Business formation Documents 

2. Diagram of Premises 

3. EVldence of Legal Right to Occupy 

4. Financial Information 

5. Inventory Procedures 

6. Labor Peace Agreement 

7. Proof of Surety Bond 

8. Quality Control Procedures 

9. Security Protocols 

10. Transportation Process 

SOS Registration.pd! 

Floorplan of Premises.pd( 

Land Title and De<!d.pdf 

Financials 2017.pdf 

Inventory Process.pdf 

LP Agmt.pdf 

Surety Bond.pdf 

QA Processes.pcH 

Security plan.pdf 

Transpon.pdf 

Open H [ 

= Ill 
Ill 
Ill 
Ill 
Ill 
Ill 
Ill 
Ill 

Save and resume tater 

===================-' 1§+1%11 

Licensing Fee Determination 

The applicant v.ill u;e the maximum dollar vaUe of it s p.anned operation tod~a-rm ne the .ippropriate lcensing fee. 

Based on your selec.Uon, your license fee w ill be : $12,000.00 
What Is the moxlmum dolbr v:>luc of your planned ann.1:il rctoll opcr:.Uon In terms of the 

value of product upected to be sold as determined In assessing the 15% excise tax 
pursuant to Revenue and Taxation Code section 34011?: '* 

Hidl: -1:H:HM 

...J Grearer than 0 ,5 million to 7' 

Up to 0.5 m illion 

Greater t 'lan 1.5 million to 4.5 milUo 

Greater t1an 4 .5 mi llic n 

Quick Reference Apply for a License 

Required Documents 

This section asks you to 

upload a set of 

documents to support 

your application. The list 

of required documents 

may vary depending on 

how you've filled out the 

application. You will 

need digital files of each 

document in the list, so if 

your only copy of a 

document is on paper, 

you will need to scan it 

to upload it with your application. 

Click on the Add button for each document in the list, select the 

appropriate file in the File and click Open, and repeat these steps for 

each of the required documents. Click Continue when done. 

In the next section, you're 

asked about the maximum 

dollar value of your planned 

operation. Your response to 

this question is used to 

determine the amount of 

your license fee, in compliance with the regulations that the Bureau 

upholds and enforces. 
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Business Names 

Name Type Size Latest Update Act ion 

Business 
SOS Registration.pdf Formation 7bytes 12/05/2017 Actions .... 

Documents 

Evidence of l egal 

Land Title and Deed.pdf Right to Occupy 
the Proposed 

5 bytes 12/05/2017 Actions .... 
location 

Financials 2017.pdf Financial 
7bytes 12/ 05/2017 Actions ..-

Information 

Inventory Process.pdf Inventory 
6 bytes 12/ 05/2017 Actions ..-

Procedures 

Floorplan of Premises.pdf Premises Diagram 8 byte s 12/05/2017 Actions .... 

< Prev Next> 

Licensing Fee Determination 

What Is t he maximum dollar value of your planned annual distribution operation In terms o f the value of Greater than 2 million to 8 million 
product expected to be distributed as determined in assessing the 15% excise tax pursuant to Revenue 
and Taxation Code section 340117: 

I certify that I have read and underst ood the instructt<>ns t hat accompany this appltCation. By c hecking the box below, I understand that I am providing 
my electronfC signature to this application for filing. With this electronic s ignature, I attest under penalty of perjury I hereby declare that the information 
contained within a nd submitted w it h the appticatton is complete, true, and accurate. I understand that a mis representation o f fact is cause for rejection 
of this application, denial of the license, or revocatio n of a license issued. 

O By checking this box. I agree t o the above certification Date 

Save and resume later E@iHii 

Quick Reference Apply for a License 

Make your selection to view the license fee you will need to pay to 

receive your license, if approved. The license fee payment must be 

received by the Bureau before your license will be issued. 

Review 

In the next section, 

you can review and 

in some cases, 

modify the 

information you 

entered in the 

earlier sections of 

your application. 

Scroll to the bottom 

of the Review 

screen and check 

the box to 

electronically sign, 

indicating that you 

certify your 

application is complete, true, and accurate. Click Continue. 
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-Use - Retailer Nonstorefront Application 

3 l"Tt~ 

Required 'i Lic~m.mg F 7 Record Submitted 

Listed below are the fees based upon the information you·ve entered. This does not include a convenience fee for online 

credit or debit card payment. The convenience fee will be calculated separately and included in the transaction total. 

Application/Renewal Fees 

Fees 

Application Fee 

TOTAL FEES: SL000.00 
Please select the ·checkout· button to pay by credit or debit card. 

irii+IM C:,sh/Check Opdon ,. 

Qty. Amount 

SL000.00 

Quick Reference Apply for a License 

Paying Fees 

The next step is to pay 

the application fee for 

the annual license. On 

the eLearning page, 

you can find the Pay 

Fees eLearning Course 

and Quick Reference, 

for instructions on 

paying fees. 

The annual cannabis business license requires payment of both an 

application fee and an annual license fee. The application fee is paid 

when the application is submitted. 

After submitting your application, your Owner Submittal(s) and the 

application fee, the Bureau reviews your application. If approved, you 

will receive instructions on how to pay your annual license fee, so your 

cannabis business license can be issued. 

Navigate to the eLearning page, and open the eLearning course and 

quick reference document titled Pay Fees for specific instructions. 

Once the license fee is paid, your license can be issued. You will receive 

email notification when your license is issued, or you can login to check 

the status. A PDF of your cannabis business license will be available 

through the attachments section of your license record. 
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BUREAU OF 

CANNABIS 
CONTROL 
CAllrnRNIA 

An npplication hes been submitt~ to the Bureau of 0,nnabis Control to obkin a M~icinal • ~ t~iler 
Application license. Tf your business is applying for an annual license you must provide the required 
owner information and submit it to tl1e Bureau. The Application ID Ml0-17-0000208-APP. 

You may submit your owner informat1on in the followinq v,1ays: 

lf )''OU are. a new us~r, you may register for an aocoont here; 
Tf you have already registered for an aocoont, cnmplete the owner information online here, Yoo 
will be required to Insert tl1e above App~catlon JD; or 
By downl011dIng the fonn here and submImng It via mall or personal delivery to the 6U~u·s 
office. 

In addition to the above required Information, you WIii also need to submit a live min fonn for flngerp'1nt 
imaging thrCMJgh a live scan op~rator to the Ot:!:partmeot of Justice. Please fi ll out the live .scan form 
located here http:/Jwww.bcc.ca.gov/dear/ live scan.pdf. Take the live scan form with you t.o the live scan 
operator for fingerprint submissions to the DOJ and FBl. Keep a copy of the Live Scan form. The 
following is a link to the Stat.e of California Depa1t ment of Justice's website to find live scan 

opa ators-bttos·l/oaa c.a goy/Onoerprlntstloc.atlons. 

Thank yov, 

Bureau of cannabis Control 

I 
BUREAU OF 

CANNABIS 
CONTROL 
CA IF"ORNIA 

,.,,,§,i41ffih)J,,g;. t#ffi 

~ 
Home 

oi 
Owner Submittal 

Applic.ation ID Verified, Type: Adult- Use - Retailer Nonstorefront AppUca1io n I 
"AppllotionlO: • A9·17-0000076-APP i 

FHf:++:::Pifi li.PJll: 11¥ 

Quick Reference Apply for a License 

website and fill out an Owner Submittal form. Each owner must also 

Owner Submittals 

All individuals on the 

application’s List of Owners 

will receive an email like the 

one shown here. 

Each owner should follow 

instructions from this email, 

and another they'll receive 

with a temporary password, 

to log into the Bureau's 

upload an image of their government-issued photo ID. 

After logging in, click the 

Owner Submittal link. 

Next, check the box 

indicating acceptance of the 

site's General Disclaimer. 

Then on the next page, 

provide the number of the 

application on which the 

owner is listed. The system 

verifies the application 

number is valid and exists in the system. 

Page 39 



    

    

 

    

 

  

  

 

    

  

 

  

f•Wi,fol·\i&ihii•i,a 
Military Service: Disclosure of military service is voluntary. An applicant that has served as an active duty member of the Armed Forces of the United States. was 
honorably discharged, and who can provide evidence of such honorable discharge shall have h is or her application expedited pursuant to Business and Professions 
Code section 115.4. 

City of Birth: SACRAMENTO 

State of Birth: CA 

• Country of Birth: United States 

• L Have you been sanctioned by a licensing authority or local agency for unauthorized commercial cannabis activities and/or had a <Do Yes ® No 
license suspended or revoked In the three years Immediately preceding the date of this application? : 

• 2. Have you been denied a license by the Bureau or any other state cannabis licensing authority?: 

• 3. Do you have ownership In a licensed cannabis business? : 

• 4. Have you ever been convicted of a crime? : 

5. Have you served as an active duty member of the Armed Forces of the United States and were honorably discharged?: 

r4ti:i1t•lQJ®fil11Mdi 

• Declarations Acknowledged By (Please enter your full legal name): 

Save and resume later 

I Jo hn Doc 

O Yes @ No 

o Yes @ No 

<Do Yes @ No 

<Do Yes @ No 

Eiii:M·E 

You must provifo your current employer(s). Please click the ·add a row" button to provide your current employer(s)_ If 
you cue 11ut employed, plea:.e imJI0:1te ·u,1e111pluye(.r_ 

Showing 1-1 of 1 

Job Title 

D Manager 

Company Name and City 

l.Doe&Co., Anvtown. CA 

ifi¼Q·MD if1lf1§@1 i·M§ti1§@1 
Actions ..-

Quick Reference Apply for a License 

Enter the owner's place of birth in the Owner Attestations page. Next is 

a series of questions to which you must answer Yes or No. The page 

notes that active duty or honorably discharged military personnel will 

receive expedited processing. You will need to upload supporting 

documentation later in the application. 

At the bottom of the screen, enter your full legal name to electronically 

sign the application. Click Continue. 

In the Employment 

History section, click Add 

a Row to display a pop-up 

window for entering your 

current Job Title, 

Company Name and City. 

Page 40 



    

    

  

 

 

 

 

 

 

 

 

 

 

  

fM;i,,ii,hih•l,Nt4il•i,bi 

Please click the ·add a row· button to provide information about each individual conviction. If you do not have any 
convictions you may leave this section empty. Detailed Description of the Owner's Convictions Section 26051.5 of the 
Business and Professions Code authorizes the Bureau to collect detailed information of an owner's convictions. A 
conviction means a plea or verdict of guilty or a conviction following a plea of nolo contendere. Owners should 
include convictions dismissed under Penal Code section 1203.4 or equivalent non-California law in their disclosures. 
Convictions dismissed under Health and Safety Code section 11361.8 or equivalent non-California law must also be 
disclosed. Juvenile adjudications and traffic infractions under S300 that d id not involve alcohol dangerous drugs, or 
controlled substances do not need to be included. 

Showing 0-0 of 0 

Date of 
Conviction 

No records found. 

Code Section 
Violated 

Type of 
Conviction 

Date of 
Incarceration 

Date of 
Probation 

Date of 
Parole 

l 

X 
CRIMINAL CONVICTIONS 

Please click the ·add a row· button to provide information about each indi'.ridual conviction. If you do not have any 
convictions you may leave this section empty. Detailed DescriptiOn of the Owner's Convicticris Section 26051.S of 
the Busiless and Professions Code authorizes the Bureau to collect detailed information of en owner's convictions. 
A conviction means a plea or verdict of guilty or a conviction following a plea of nolo contendere. Owners should 
in::lude convictions d ismissed under Penal Code section 1203.4 or equivalent non-California law in their disclosures. 
Convict:ons dismissed under Health and Safety Code section 11361.8 or equivalent non-California law must also be 
di;closed. Juvenile adjudicatiom and traffic infractions under S300 that did not iwolve alcohol, dc:11gerous drugs, or 
controlled substances do not need to be induded. 

" Date of Conviction: 

Iii 
Date o f Incarcerat ion: 

Iii .. cancel 

Code Section Violated: 

Date of Probation: 

Iii 

Type of Conviction: 

--Select-· 

Date o f Parole: 

liiil 

Please click the ·add a row· button to list all of the license types and the license numbers issued from the Bureau and 
all other state cannabis licensing authorities that the applicant holds. If you do not have any other Cannabis Licenses 
you may leave this sectK>n empty. 

Showing 0-0 of 0 

Agency 

No records found. 

License Number 

t+M,i,&iJNll44,U4i•l4,ii4•i 

License Type Date 

PIP.;i~P. dic.k thP •;ufci ;,i row· h11tton to provirlP ;ill c.ann;ihi~ lic:Pn!;.P~ th.:it wPrP. ciP.niPrl hy thP. R11rP.;i11 or ;,iny othPr ~tritP 

cannabis licensing authority. If you ha\·e not been dented a license you may leave this section mipty. 

Showing 0 -0 of 0 

License Type Denied License Authority Denial Date 

No records found. 

1 

l 

save and resume later Eili:i:+i 

Quick Reference Apply for a License 

In the Criminal Convictions 

section, use the Add a Row 

button to bring up a pop-

up window for entering any 

prior criminal convictions. 

In the pop-up window, 

enter dates, violation code, 

and type of conviction. Click 

Submit to save. Leave empty if 

you have no convictions. 

The Other Cannabis Licenses 

section is where the owner lists 

any other cannabis-related 

licenses held.  List the 

agency that issued the 

license (California 

Department of Public 

Health, California 

Department of Food and 

Agriculture, or Department 

of Consumer Affairs), the 

license number, type of 

license, and date issued. 

Leave empty if no other 

licenses are held. 
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You must provide a copy of your government- issued identificat ion. Acceptable forms of identification are 

documents issued by federal state, county. or municipal government that includes the name, date of birth, physical 
description, and picture. (Example: a driver's license or passport.) 

• Requi red Documents 

1. Government- Issued 

Search Applica:ion Document; P 

[I 8 
Type f)ate mndifi e<l " 

~ CA Drivers Licjpg JPG Fila 11/14/ 2017 1S:2 

~ CcUA Compliance.pdf Adobe Acrob... 11 /14/201 / 1 U:2 

~ Cwu11ly C<:mr1<1bis Pe1mil.pc.H Adube Acrub.. 11/14/ 2017 10:2 .., <-------------------- > 

Cl\ LJrivcrs Liqpg !A ll Filas 

You must provide a copy of your government- issued identificat ion. Acceptable forms of identification are 
documents issued by federal state, county, or municipal government that includes the name, date of birth. physical 

description. and picture. (Example: a driver's license or passport..) 

0 The attachment(s) has/have been successfully 
uploaded. 
lt may take a few minutes before changes are reflected. 

• Required Documents 

1. Government- Issued 

Identification 

save and resume bter 

CA Drivers lic.jpg Ill 

11++1 

Cancel I 
.:: 

Ill 

Eiii:HM 

Quick Reference Apply for a License 

Finally, in the Cannabis Licenses Denied section, list licenses for which 

the owner was issued a denial, revocation, or sanction for unlicensed 

activity, if any.  Click Continue. 

In the Required Documents 

section, upload the owner's 

government photo ID. Click 

Add to open the File 

Explorer dialog box, find 

the correct file, and click 

Open to upload it to the 

application. 

You may need to upload other 

documents as well, based on 

your responses earlier in the application. For example, answering Yes to 

the question on active or former military will require uploading 

documents proving your statement. 

The uploaded file is now listed in the Required Documents section. 

Click Continue. 
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CA Drivers Lic.jpg 

Type 

Government­
Issued 
Identification 

Size Latest Update Action 

7 bytes 11/30/2017 Actions ..., 

I certify that I have read and understood the instructions that accompany this application. By checking the box 
below. I understand t hat I am providing my electronic signature to this application for filing. With this electronic 

signature, I attest under penalty of perjury that all information provided as part of this application is complete, true, 
and accurate, and that no material information has been omitted. 

0 By checking this box. I agree to the above certification. Date: 11/30/2017 

Save and resume later l-fij,fl£81 

Quick Reference Apply for a License 

In the Review 

section, you may 

revisit earlier 

sections of the 

application, if 

needed. Then 

attest to the 

statement at the 

bottom of the 

screen by clicking 

the checkbox, then 

selecting Continue. 

A success message displays on your account page. Once all required 

Owner Submittals are received and the application fee is paid, the 

Bureau will review your application. 

If approved, you will receive instructions on how to pay your annual 

license fee, so your cannabis business license can be issued. 

Navigate to the eLearning page, and open the eLearning course and 

quick reference document titled Pay Fees for specific instructions. 
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