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Guide to the CalCannabis Licensing System

for Applicants and Licensees

Welcome.

This is a guide to the CalCannabis Licensing System, provided by the
California Department of Food and Agriculture's CalCannabis
Cultivation Licensing Division.

In this document, we will show you how to register with the licensing
system, set up your account, and apply for a cannabis cultivation
license, including how to upload and attach the documents you must
provide with your application, and how to pay application and license
fees.

Other helpful resources are available on the website's eLearning page,
including a narrated webinar video on the license application process
and quick-reference documents with more details on acquiring and
maintaining your cannabis cultivation license.

Note: Cannabis is a Schedule | drug, according to the federal
Controlled Substances Act. Cannabis-related activity
is subject to federal prosecution, regardless of
the protections provided by state law.

calcannabis.cdfa.ca.gov January 2019
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Overview

In this document, we will explore how to use the CalCannabis Licensing

System website to register, maintain your account, and apply for a
cannabis cultivation license.

There are many resources for understanding the system and
application process at the eLearning link, found as a button on the
Home and My Dashboard pages, and as a link in the upper-right
corner of each page.

on Licensing

i Besrees Yo can k2o, s ststa

Important Note Regarding Email Addresses

Each person is uniquely identified by email address and name in this system.
Enter this information carefully and accurately! Errors will greatly slow your application.

e One person, one email address — do not use multiple email addresses for the same person

e Name fields are case sensitive — enter upper and lower case consistently, and avoid using
all caps or all lower-case

e When you create an account, there are two places to enter your email address — be sure it
is the same email address

e All Owners must have separate email addresses —one person, one email address, even for
partners, married couples, or people in the same household

e Do not use parentheses or other special characters in name fields — apostrophes, hyphens,
and periods are okay

e Disable your browser’s pop-up blocker — pop-up dialogs are used often in the system
e Avoid losing work — do not use the Backspace key or the Back function

e Use the Tab key to move from one field to the next — it also jumps to other objects such as
Help and calendar functions

Guide to the CalCannabis Licensing System

calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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Part | — Create and Manage Your Account

Home Page

Before you can apply for a cannabis
cultivation license, you will need to create
an account on the CalCannabis Licensing
System. From the Home page, shown
here, you can:

e Register for a new account

e Login to an existing account

e Search for active licenses

e Learn more about the system

Begin by clicking the button in the center
of the page labeled Register for an
Account.

CALIFORNIA DEPARTMENT OF
FOOD & AGRICULTURE

\‘/Cdf CA LQ/.L gﬂ:gg;%ib Lsicensing
—

WELCOME TO

CalCannabis Cultivation Licensing

This is where you can create an account and apply for a California state cannabis cultivation license. You can look up existing state
cannabis cultivation licenses without registering for an account

@ Register for
an Account

Q Look Up E _
- elearning
Licenses

Please Note: Our licansing system receives regular updates. If it will take you longer than a few days to complete and submit
your annual cannabis cultivation application, these system updates could potentially cause some technical difficulties with
applications. If you experience any problems or have questions, please contact CalCannabis Cultivation Licensing by sending an
email to CalCannabis@cdfa.ca.gov or call 1-833.CALGROW (1-833-225.4769). Thank you.

General Disclaimer

The Account Registration page displays the
terms of CalCannabis’ General Disclaimer —
you must agree to these terms before you
can register for an account.

Review the General Disclaimer, and then
click the checkbox labeled “I have read and
accepted the above terms.”

Click the Continue Registration button.

CALIFORNIA DEPARTMENT OF
FOOD & AGRICULTURE

CalCannabis
CA LS.L Cultivation Licensing

‘gf

Account Registration

New Users - You will need to register to create your own account.

First you will need to read and accept the terms of the CalCannabis Disclaimer. Then you will be asked to provide the following information

« Login Information - User Name, Unique E-Mail Address, Password, Security Question
« Contact Information - First and Last Name, Telephone Number, E-Mail Address, Contact Address

Please review and accept the terms below to proceed.

General Disclaimer
While the California D of Food and Agriculture (D
warrants nor makes representations as to the functionality or condition of this Web site, its suitability for use, or non-infringement of proprietary rights.

attempts to keep its Web information accurate and timely. the Department neither

The Department is neither responsible nor liable for any viruses or other contamination of your system nor for any delays, inaccuracies, errors or omissions
arising out of your use
Department is.
and/or the mats
exposure to viruses or other malware.

of the site or with respect to the material contained on the site, including without limitation, any material posted on the site. The

e for any special. indirect. incidental or consequential damages that may arise from the use of
s contained on this Web site whether the materials are provided by the Department or a third party. Onli

ability to use, this Web site
ties carry the inherent risk of

In addition to the preceding terms and conditions the Department, its officers, employees, agents or representatives shall not be liable for any damages of any
kind arising from your use of the online payment service. Nothing contained in this Web site constitutes or is intended to constitute legal advice by the

I have read and accepted the above terms.

Continue Registration

Guide to the CalCannabis Licensing System
for Applicants and Licensees

calcannabis.cdfa.ca.gov

January 2019
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Login Information

Next, enter your Login Information,
including a user name, email address,
password, and a security question and
answer.

e Enter your choice of user name in
the User Name field — 4 to 32
characters, including letters,
numbers, and the special
characters: @ _ -.

e Carefully enter your email address.

Note: One person, one email address!
Use the same email address when you
register and throughout the application.

e Enter your Password twice.
Password requirements are:

— Minimum of 8 character(s)

— Must contain at least 1 upper-case
letter, 1 number, and 1 special
character, such as: ? @ S etc.

— Must not contain your User Name or
any of your previous 5 passwords

e If your password violates these

rules, you'll see the error message

CalCannabis
cdfa surermsemmmerer CALye Scamast g
—

]

Account Registration Step 2:
Enter/Confirm Your Account Information

* indicates a required field

Enter your User Name and Password. You must also enter a unique email address. The email address you enter is linked to you

as an individual. Changing it prior to application submission could result in your being locked out of your account, experiencing
jj i icati inabili i ifications of application updates.

*User Name

jedoe

*E-mail Address:
jedoe@mailinator.com

*Password

Requirements
*Type Password Again:

*Enter Security Question:

favorite color

*Answer:

green

® 1 error(s) occurred on current page.
Please click the specific error item below to navigate to the failed field and correct your input.

1.P d: Required Mini of 8 character(s)
at right, specifying the problem:
Help Text —

View Help text by clicking on a question
mark icon. Click the X in the upper right
corner to close the Help text.

o Helo
(20 characters maximum)

Please select whether you are registering as an individual or as an organization {business) and enter your contact information.

Guide to the CalCannabis Licensing System

calcannabis.cdfa.ca.gov for Applicants and Licensees
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Security Question
* Enter Security Question:

Enter any question that only you can favorite color
answer. For example, “What was your first i
pet’s name?” or “What elementary school green

did you attend?” Enter the Answer field (it
is case-sensitive). You can change your
security question at any time.

Note: We will ask you this Security Question if you need to reset your password. Your answer will
be case-sensitive. If you can’t remember the answer, contact the CalCannabis Customer Support
line to have your password reset and a temporary password sent to your email address on file.

contact Information o
Click the Add New button under Contact : rus g bl i
Information. The Contact Information
pop-up window collects your personal
contact information. All fields on this Contact Information x
screen are required — skipping any will T w A
result in delays. Logal Business Name: O eusinessTite
1. Be sure your email matches your epon: — 21 [ reervepersm—
previous entry! Entering a different or ! '—I
incorrect email address here will cause I e 2
an error in your application. = Contact Addresees m
2. Be sure to choose a Preferred Channel |
for communication from the dropdown Hm_g“"z‘t
list; either Email or Postal Mail. | cien  AddesTe  Addves R P sl
3. The Country field determines phone ——
number format, confirm it is set Discard Changes |
correctly for your phone. a ) e
4. Select the Add Contact Address button.

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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Contact Addresses :
Contact Information
All three address types are required — Contact Address Information
Business (your business’s physical ~ Address Type:
oge --Select-- -
address), Home, and Mailing (where your
--Select--
business receives mail). _ -
Business k
Note: Each address type must be entered, dome
even if the addresses are the same. iing
Click Save and Add Another after entering ~City “State: ZIP Code: “County:
H . --Select-- -
the first two addresses, then click Save
and Close.
. . . w Contact Addresses
The Contact Information window displays
a confirmation message and lists your To ect  consact address,clck the address ink.
. . L4 on aadress a successfully.
three addresses and with their Status. The T P
Actions dropdown lists let you edit these A R
Actions v Business 123 Main St., Yolo Active
addresses. Click Continue to close this Actions v | Home 125 Main St. Yoo hcte
3 Actions v Mailing 123 Main St., Yolo Active
pop-up window.
Discard Changes
4 P v
A Conf|rmat|0n prompt d|Sp|ayS, C||Ck Click Continue to create a new account. Click Cancel to change

the information.

Continue to create your new account. -

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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Registration Page

¥ gistering (business) ) ¥

Back on the Registration page, the
Contact Information section displays your

+ Contact added successfully.
John Doe

contact information and addresses. Ll N
Important: Scroll down to the bottom of e
the screen and click Continue Registration et Sews G Edoae

Business 123 Main St., Yolo Active
+ Home 123 Main St., Yolo Active

to finish setting up your account.

Mailing 123 Main St., Yolo Active

If you skip clicking this button, your
account won’t be created.

Account Created

You have now created an account and are | |

ready to log in. A green success message el e i y

displays at the top of the screen, inviting _ﬁ -
you to login. = o

Click on the Home link. i gD

Contact Address List
~ Contact Addresses

Srovina13ar3
Action AddressType  Address Recipient  Status :;::: End Date
Business 123 Main St., Yolo Active
Home 123 Main St., Yolo Active
Mailing 123 Main St., Yolo Active

Log In

On the Home page, click the Login button. bis Cultivation Licensing

account and apply for a California state cannabis cultivation license. You can look up existing state
hout registering for an account

Register for
an Account

Look Up

Guide to the CalCannabis Licensing System
for Applicants and Licensees January 2019
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The login prompt displays on the next

Username: Password. Login
page. =3
E{\Remember me on this computer I've forgotten my passwort d or username New Users: Register for an Account
Enter your Username and Password (your Please Login

Enter your username and password to log in

browser may prefill this for you).

Check the box to Remember me on this
computer, if you are using your own
computer. (To avoid confusion, do not do
this if you will be signing on to multiple
accounts for multiple applications).

Now click the Login button.

My Dashboard

C AL CalCannabis
................ Cultivation Licensing

Let us explore the functions you can use .
and information you Can access after nts Logged in as:John Doe Accessibility Support =Cart (0) Account Management Logout
logging into the CalCannabis Licensing

Cart (0)
Syste m Your cart is empty.
At right is the My Dashboard page. There Let's get started!
are links across the top of the screen and S e S e e S e e
‘email to CalCannabis@.cdt call 1-833-CALGROW (1-833-225-4769). Thank you.

buttons in the center to Apply for a
License, View my Licenses, Look Up
Licenses, and eLearning.

The link Complete Your Request for Live
Scan Fingerprinting takes you to a form
you can fill out to request the background

[ E——

check you will need for your license.

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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My Licenses

CALNL gi}ﬁf‘anlmbgcensmg
Click the My Licenses link in the menu bar.
The Licenses page lists all your records

Announcements Logged inas:JohnDoe = Cart (0) Account Management  Logout

associated with applications or licenses.

Showng 18 018 | Download results | | Add to cart |

On this page you can resume work on a home oot B peoflime O Bpieson Suws eton

Name
. . . Adult-Use
saved application, pay fees, view the S Gt 100 smiownor aszsaons R epcan
Application
. . . 18TMP- Owner John Doe 06/20/2018 Resume Application
status of an application, or see details of comrs ot
LOMe o Sanabis - 3.D0eb sy outdoor 02/21/2018 License Issued
: vatian li o =
your cannabis cultivation license once it is i
CAL18-  Cannabis J.Doeb g outdoor 02/21/2018  02/21/2010 Active

i 0000146 Cultivation ~ Co.
issued e
. 0000146-  and Fral John Doe

DEC Affidavit (jddoe@mailinator.com)
Temporary

a

02/20/2018

My Account

CalCannabis
CAL“/’ Cultivation Licensing

Announceme&ued in as:John Doe =Cart (0) Account Management Logout

Manage Your Account

Login Information — click Edit for a pop-up
Any updates made to personal contact information within this section will be used for future applications ONLY. If you possess any existing Licenses or
Wi n d OW to C h a n ge yo u r p a S SWO rd a n d License Applications then you must call CDFA at 1-833-CAL-GROW to make this change in order to ensure the contact information on the license is
current.

{cdfa suer e o
Click My Account. This page displays your
login and contact information.

security question/answer.

Contact Information — use the Actions -

dropdown function to edit your address,

E-mail: jdoe@maitinatorcom

email, phone, and other personal s

information. Ccomcttomaten

showing 1-10f 1| Download results

N ote : TO avo id co nfus ion an d delaysl do First Name Last Name Legal BusinessName  ContactType  Status Action

John Doe J.Doe & Co. Individual Approved Actions »

not change your email address once you’ve
begun your license application.

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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Appointing a Delegate

You can give another registered
CalCannabis account-holder access to your
records and licenses, enabling that person
to help you with your interactions with
CalCannabis.

In the Managing Your Account page, scroll
to the Delegates section at the bottom.
Click Add a Delegate.

In the Add a Delegate pop-up window,
type in the name and email address of the
person you would like as your delegate.
Make sure to enter the information
exactly as the person registered to create
their CalCannabis account. If either the
name or email is incorrect, the system
won’t recognize the person.

Under Set Delegate Permission, choose
the record types (Categories) you want
your delegate to have access to. Save
those selections and then choose what
tasks you want your delegate to handle for
you. You can Add a Personal Note to the
email invitation the system sends the
delegate. The email asks the person to sign
into the CalCannabis system and accept
your invitation to be a delegate.

CalCannabis
Cultivation Licensing

CAL

Manage Your Account
updates made to personal contact information within this section will be used for future applications ONLY. If you possess any existing Licenses or License
App\lcat\cns then you must call CDFA 2t 1-833-CAL-GROW to make this change in order to ensure the contact information on the L\csnse is cunenl

The email address you have entered has been linked to you as an individual. Changing it prior to application submission could resull in your being locked out of
your accou elays in the of your 0 receive notifications of application updat

User Name: jado
E-mail jadoeamailinator com
Posswors e

Security Qu favorita color

Showing 1-10f 1| Download results

First Name Last Name Legal Business Name Contact Type Status Action

John Doe J.Doe & Co. Individual Approved Actions v

Add a Delegate

People who can access my account
Nona

People whose account | can access
None

Add a Delegate X

Enter the name and e-mail address of the person to whom you would like to grant delegate access to your

account.
Please note: You are responsible for ensuring that all information contained within and attached to this
application is © lete, true, and luding any i by a del with access to

your account. Any material mi: ion on the icationis g ds for a denial of a license, or

revocation or other discipline of a Ime nse issued.

*Name *E-mail Address

Set Delegate Permission
Delegates can view records across all categories unless you choose to restrict them to specific categories.

View Records in Licenses | (Change)

For the i issions. the availabl

= Categories
= @ Licenses (5/8)

# Adult-Use Cannabis Cultivation Application
¥ Adult-Use Cannabis Cultivation License
@ Declarations and Final Affidavit
# License Application Amendment
@ Medicinal Cannabis Cultivation Application
® Medicinal Cannabis Cultivation License
@ Owner Application
@ Owner Application Amendment

Bl -

D Create Applications in Licenses  (Change)
@ Renew Recordsin Licenses  (Change)
D Amend Records in Licenses  (Change)
D Manage Inspections in Licenses  (Change)
@ Manage Documents in Licenses  (Change)
@ Make Payments in Licenses  (Change)

Add Personal Note

D I'm not a robot e

reCAPTCHA

Invite a Delegate Cancel

Guide to the CalCannabis Licensing System
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Click the I'm not a robot checkbox. You
may be asked to verify some images to
prove you're a real person.

Finally, click Invite a Delegate to send the
invite to your appointed delegate.

\ CalCannabis
CAL‘\.’L Cultivation Licensing

Look Up Licenses

Click Look Up Licenses to search issued
licenses that are public information.

To search for your records only, check the
Search my records only box on the right.

Note: You may need to use the bottom
horizontal scroll bar to see this checkbox.

e Search on a full or partial License
Number

e Search on a License Type from the
dropdown list

e Search for licenses issued between
certain dates

e Further, narrow your search by
adding the License Status to the
License Type.

e There is an expansion arrow labeled
Search Additional Criteria that
provides more options.

These fields are fully explained later in this
document.

||||||||||||||||

B® in as-John Doe

= Cart (0} Account Management Logout

= i the Type

For
inplay n the Type of Licene colermn

Shewing1-3of3 | Download results | | Agd w cart | Copy Record

License .
Number License

= Expires

Busi Type of License Date PIIES  Seaus  Action City-County

# Trpe Name On

=

1gTup.  Declarations John Doe . JohnDoe

oooses  3nd il {ivdoeamailinator.com) D6/22/2018 Resume AppEcation  fgoeamailinator.com
Adult-Use

e ng; Camnabis 10928 sl Quioor 06/21/2018 Resume Application Yolo County
Application

18TMP-  Owner John Doe . JohnDoe

000562 ol : i torcom UE/2LI2018 Resume Application goh0Doe Lo

Search Licenses

‘SN LR for CIHCINMabEs EMal Alans and LICHNsas INnformason

r
Licsnsa & Licansa Typa:

Start Date End Date Licans Status:

08/14/2016 08/14/2018 --Select— -

Use the horizontal scroll bar
if you cannot see the checkbox
[ search | cicar | v

4

‘Saarch my reconds caly

Guide to the CalCannabis Licensing System
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~ Do notinclude Additional Criteria

Click the expansion arrow/toggle labeled LICENSE TYPE

License Type: @ _select-- v
Search Additional Criteria to add search

PREMISES INFORMATION

Premises County: _Select-- -

criteria for the License Type (such as
Specialty Cottage Indoor, or Medium
Outdoor).

[searcn | clear

You can also search for licenses within a
specific county using the Premises
Information dropdown list.

Click Search — the list of records found by e

your search appears below. éiff:ﬁ;‘lﬁi".l‘;ZLT.‘EEZ;i‘i:’iil’i:éf:ﬁ'éfaus.

You can also click Download results to BlirD :,luf h?'"ﬂ:fms Ia';;:; -

create a comma-separated values (.CSV) ) G Cutwton il MG o

file that you can open in Excel or similar - m tapeycow  Spechly  ouasizots owzerz0io Acie i

tool. Clfcees Toorato Lot ovISEol0 ovzszo19 Acive
] Sasenas Mum e Cotge  ouaame ovzzms Acve ™

elearning CALe & tconsing

There is an eLearning link on the Home -

page, on the My Dashboard page, and at '

the top-right corner of each screen. This Lets & Stamrted'wWME

link leads to a page on the CalCannabis = S

Cultivation Licensing website where you Q viewmy iceres

can access a variety of learning resources.

The eLearning page includes: o e

e Videos
— Registration and an Annual Cannabis Cultivation License Application

Guide to the CalCannabis Licensing System
for Applicants and Licensees January 2019
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o Step-by-Step Guide (this document)
— Guide to the CalCannabis Licensing System
e Quick References

- How to Create and Manage Your Account | — Adding Attachments After Application Submission
- How to Navigate the Online System - How to Print Your License Certificate
- Responding to Deficiencies - How to Find a State Cannabis Cultivation License

Part Il — Apply for a License

In this section, we will cover how to apply for a cannabis cultivation license. Here is an overview
of the process, and what you will need to do:

e Choose Application Type: Adult-Use or Medicinal

e Choose License Type: the size of your site and cultivation method
e Define Business structure and financial interests

e Supply contact information for required roles:

- Designated Responsible Party (DRP, must also be an owner)
— Agent for Service of Process (ASOP)
- Owner(s)

Note: Each person is identified by their unique email address — assign only one unique email
address per person.

e Provide Premises address and APN, water sources, power sources, local jurisdiction that
authorized you or your business to cultivate cannabis within your city or county

e Upload required documents
e Electronically sign the application

e Each owner must create their account and submit an Owner Application, as well as apply
for fingerprinting and a background check

e When Owner applications are submitted for all owners, complete and sign the
Declarations and Final Affidavit (the Designated Responsible Party must do this)

e Pay the application fee, either online (credit card or bank transfer) or in person (at the
office of the Bureau of Cannabis Control in Rancho Cordova or Eureka)

Guide to the CalCannabis Licensing System

calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019
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e If your application is approved, pay the license fee (see above)

e Access and print your cultivation license

Apply for a License

Note: If you received a temporary license in 2018, and if it is still valid, be sure and enter the
license number when you apply for your annual license.

Begin Annual License Application
Let's get started!

Please Note: Our licensing system receives regular updates. If it wil tzke you longer than 2 few days to complete and submit

Log i n to t h e L i C e n S i n g Syste m . O n t h e M y your annual cannabis cultivation application, these system updates could potentially cause some technical diffioulties with

applications. If you experience any problems or have questions, please contact CalCannabis Cultivation Licensing by sending an
Dashboard screen, click on the Apply for a

. C’: Apply for a License Q View my
License button.

Q eLearning

Complete Your Request for Live Scan Fingerprinting

General TermS Online License Application

Welcome to the CalCannabis Licensing System. Using this system you can submit information, pay fees and track the status of your application all from the convenience of your home or
offce, 24 hours a day.
T h e fi rst St e i S to a a i n to revi e W t h e - To ensure your work is saved, we recommend you use the “Save and Resume Later” button often. You will have the option to retum to where you left of.
p g « Please "Allow Pop-ups from This Site® before proceeding. To enable Pop-ups, accass the settings or the options feature for your specific browser.
« During the appiication process. do not use your back button or back arrow or your work will not be saved
+ Changing your email address prior to appication submission could resuit in delays in processing your application, as well as receiving notfications of applicaion updates.

General Disclaimer statement, as you did
YYou must accept the General Disclaimer below before beginning your application.

during the registration process. Check the =

While the California Department of Food and Agriculture (Department) attempts to keep its Web information accurate and timely, the Department neither

Warrants nor makes representations as to the functionality or condition of this WeD Site, ts suitability for se, o non-infringement of proprietary rights.

b t t t h t f f t h The Department is neither responsible nor liable for any viruses or other contamination of your system nor for any delays, inaccuracies, efrors or omissions
OX 1O accep e terms or use 1or the 4 Ut of Yo s of e st o Wi respect 1 the materal contaied on (e ste. ncucing without tation,any materil posted on the st The

Department is not responsible for any special, indirect, incidental or consequential damages that may arise from the use of or the inability to use, this Web site

and/or the materials contained on this Web site whether the materials are provided by the Department or a third party. Online activities carry the inherent risk of

website. e

In addi p q d conditions the D: its officers, empl agents or ives shall not be liable for any damages of any
kind arising from your use of the payment service. ined in this Web site constitutes or is intended advice by the

Cl i C k c o n t i n u e Ap p I i c at i o n . Department or any of its agencies, officers, employees, agents, or representatives. .

@ 1 have read and accepted the above terms.

Continue Application

Guide to the CalCannabis Licensing System
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Application Type Select an Application Type
Select the application type that you are applying for. You may only select one application type for a single premises per application.
Select the type of application: Adult-Use, gl medircom RSl st Sl o
not possess a physician's recommendation.
or Medicinal.

Select this option if your business is applying for a state license for commercial cannabis activity involving medicinal cannabis. Medicinal

15) by a medicinal

The Owner Application and Declarations
and Final Affidavit are records you will
create after submitting your main license

jon Application for your business, select his option 1o submit an Owner
Application, which requires the owner to provide personal information, attach

application. We will cover them later in

© Adult-Use Cannabis Cultivation Application I

t h is d O C u m e nt . © Declarations and Final Affidavit

© Medicinal Cannabis Cultivation Application

Click the Continue Application (Not
Saved) button (there will be a chance to

save your work SOOH). w

© Owner Application

icne Type e

Select the License Type for your business. T e o e e o
There are 18 types of license that you can P st i e e S

« Small Outdoor, Small Indoor, Small Mixed-Light Tier 1 and 2

a p p I y fo r’ W h ic h a re | |Ste d be I OW . Th ese « Medium Outdoor, Medium Indoor, Medium Mixed-Light Tier 1 and 2 (A person shall be limited to one (1) Medium Outdoor,

or one (1) Medium Indoeor, or one (1) Medium Mixed-Light Adult-Use License or Medicinal License)

H 1 H « Nurse
types combine the size of your site and the e
cultivation method. e -
TE—

" -
defined in Chapter 22 of the Business and Professions Code?:
Temporary License ID Number (if applicable):

Note: Select the correct type of license, as
changing it will require a new application.

Save and resume later Continue Application (Not Saved)

i . Specialty Cottage Mixed-Light Tier 1
Specialty Cottage Outdoor Specialty Cottage Indoor - - - .
Specialty Cottage Mixed-Light Tier 2
Specialty Mixed-Light Tier 1
Specialty Outdoor Specialty Indoor pec!a y !xe !g !er
Specialty Mixed-Light Tier 2
Small Mixed-Light Tier 1
Small Outdoor Small Indoor - - -
Small Mixed-Light Tier 2
Medi Mixed-Light Tier 1
Medium Outdoor Medium Indoor € !um !xe !g !er
Medium Mixed-Light Tier 2
Nursery Processor

Note: Each business and/or owner is only allowed one Medium license of any configuration type.

Guide to the CalCannabis Licensing System
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Re et above he icerse Type 0 | R

explains the requirements for the license O
Selec! a license ype from the drop down ist tnal describes the culivation site
Cultivation license types include
type yo use I eCted ° FO rexam p I el a « Specialty Cottage Outdoor, Specialty Cottage Indoor, Specialty Coltage Mixed-Light Tier 1 and 2
. . = Specialty Outdoor, Specialty Indoor, Specialty Mixed-Light Tier 1 and 2
SpEClaIty Outdoor site has less than or + Small Outdoor, Small Indoor, Small Mixed-Light Tier 1 and 2
« Medium Outdoor, Medium Indoor, Medium Mixed-Light Tier 1 and 2 (A person shall be limited to one (1) Medium Outdd
eq u aI to 5 000 Sq uare fe et Of tota | cano py one (1) Medium Mixed-Light Adult-Use Liceng®or Medicinal License)
’ = Nursery
* Processor

or up to 50 mature plants on

Outdoor cultivation site with less than or equal to 5,000 square feet of total canopy or up to 50 mature plants on noncontiguous plots.

noncontlguous plots ' 7 Specialty Outdoor =

CO o p e rat ives *1s this business entity a cannabis cooperative association as @@ Yes O No
defined in Chapter 22 of the Business and Professions Code?:

Check Yes or No to indicate whether your e Eaop e

business is part of a cooperative. Use the Temporary License ID Number (If spplicablel:

Help function@to see the legal definition
of a cooperative, per Business and
Professions Code Chapter 22. Checking Yes
displays another field to enter the name of
your cooperative.

TemporaryLicense Number wewe
If you have a temporary license from b oo o o s

CalCannabis, you must enter that number e e e e e

here. This is especially important if you do | | s ieen e s oot mtcr s
not have or are in the process of obtaining .

your CEQA documentation and would like o :

to be eligible for a Provisional License Terecy e e O ok m

should your application get approved.

Click Continue Application to move to the

next screen.

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019



http://calcannabis.cdfa.ca.gov/

CALIFORMIA DEPARTMENT OF
FOOD & AGRICULTURE

o

CalCannabis
Cultivation Licensing

CAL

Save and Resume Later

From this point on, you can click the Save
and resume later button to save your
work. If you need to step away from your
computer, do this before your session
times out (1 hour) to avoid losing work.
The application will be waiting in your My
Licenses list, and you can click Resume
Application to continue.

* s this busi entity a bi p i as @.\;.
defined in Chapter 22 of the Business and Professions Code?:

Temporary License ID Number (if applicable):

Save and resume later

Business Structure

Select your Business Entity Structure from
the dropdown list. This choice determines

some of the documentation you will need

to provide later in the application.

BUSINESS ENTITY STRUCTURE

* Business Entity Structure:

Corporation
* Is the entity a Foreign Corporation?: (7| Genersl Parnarship
= | Jeint Venture
o Limitzd Lizbility Camnpany (LLC)

Employer Identification Number (EIN): * ] Limited Lizhility Partnarship{LLF}

Limitad Parznarship
| Sole Fropristorship
| Sowerzign Entity

Trust
- Other

'CDTFA Seller's Permit Number:

Secretary of State Registration Entity ID:

Foreign Corporation

Indicate whether your business is a
Foreign Corporation. Checking Yes will
require documentation later.

BUSINESS ENTITY STRUCTURE
* Business Entity Structure: _w Limited Liability Company
* |5 the entity a Foreign Corporation?: '\';'.‘“ ) Yes @ No

calcannabis.cdfa.ca.gov

Employer Identification Number

Enter your Employer Identification
Number (EIN). If you chose Sole
Proprietorship as your Business Entity
Structure, a field for your Social Security
Number or ITIN also displays, should you

BUSINESS ENTITY STRUCTURE
* Business Entity Structure: @ Limited Liability Company
* |s the entity a Foreign Corporation?: \_ ) Yes @ No

= ” o ol {7
Employer Identification Number (EIN): )] 95-1234567

Guide to the CalCannabis Licensing System

for Applicants and Licensees
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wish to report income through either of
those numbers.

CDTFA Seller’s Permit and SOS
Registration Number (optional)

The Seller’s Permit Number from the
California Department of Tax and Fee
Administration (CDTFA) and the Secretary
of State Registration Entity ID are
optional.

If you do not enter a Seller’s Permit
Number, you will need to attach proof
from CDTFA that your business is in the
process of obtaining one.

When finished, click Continue Application.

BUSINESS ENTITY STRUCTURE

*Business Bty Strucuure: 2| Limited Liability Company

*Is the entity a Foreign Corporation?: D)0 Yes @ No

Employer Identification Number (EIN); + 55.1234567

CDTFA Seller's Permit Number: TSRAEEIAD

Secretary of State Registration Entity ID: 1234567890

Continue Application (Not Saved)

calcannabis.cdfa.ca.gov

Business Contact Information

The Business section asks for the
applicant’s contact and address
information. Click Select from Account to
get this information from your own
CalCannabis account or click Add New to
enter another person’s contact
information.

Adult-Use Cannabis Cultivation Applicati

1 :‘,';cfg""_"::mo“ 2 Business/People 3 Location 4 kztl:;::ﬁzatiun 5 Attachments 6 7 8 9

Step 2: Business/People >Business Information

Enter the contact details for the business that will be applying for the Cannabis Cultivation
License.

*indicates a required field.

Use the "Select from Account® option to copy your contact information from your registration. |f you would like
to add a new contact click on "Add New".

NOTE: After the contact is created you can use the "Save and Resume” button, then update your contact
information (phone number. address) using the "Account Management” link at the top of the page.

Select from Account Add New

Guide to the CalCannabis Licensing System
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Choose the Business address type. If you Select Contact from Account *
created one when you registered, it will be John 3, Do Co. o |
preselected. Then, click Continue. S oot s ot
|| Address Type Recipient Address
| Business 213 Main St., Yolo
Home 213 Main 5t., Yolo
Mailing 213 Main 5t., Yolo

iscard Changes

A pop-up window opens, prepopulated Contact Information
with the contact information from your * indicates a required field. For help click on the 2 _ )
For Temporary License Applications the communication method will be email.

The Legal Business Name will be available to the public on our public search portal.

account, including the pre-selected

Business address type. Sl L Sl
All fields in this window are required, so g B Hore®

be sure to enter anything that has not

already been captured (not all fields may — I

be marked with red asterisks, but all are P”: 1:'”“ pingralmen
required). ety

Click Continue to save this business ;iw

contact information to your application.

* Individual/Organization:

Individual -

w Contact Addresses

Add Contact Address

To add a new contact address, click the Add Comtact Address link. To edit a contact address, click the Edit link. To remove one of your ad
application, click on the Remaove link
Required contact address type{s):Business

Showing 1-1 0f 1
Address Type Address Action Prii

Business 123 Main St., Ste. 111, Yolo Actions v No

| I}\scavd Changes

Guide to the CalCannabis Licensing System
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Cannabis Licenses Section

Here you must disclose any financial
interests that your company has in other
California-issued cannabis licenses.

Click Add a Row if you have any to report.
If you have more than one, you can click
the arrow to the right of the button and
choose to add 2 or more rows.

CANNABIS FINANCIAL INTEREST

All state issued cannabis license(s) the business entity holds must be disclosed to the Department. For each state issued cannabis license, enter the following
ing the cannabis business:

. Legal Business Name,

« Type of License,

« License Number,

« Issued by (CDPH - Department of Public Health, Manufactured Cannabis Safety Branch; CDFA - Department of Food and Agriculture, Cannabis

Cultivation Licensing; or DCA - Department of Consumer Affairs, Bureau of Cannabis Control), and

« Date Interest in License was Obtained.
If the business entity holds ownership or financial interest in multiple state issued commercial cannabis licenses, you may skip entering the required
information in the table below and upload your “Business Entity - Cannabis License Financial Interests List" as an attachment after submission of your
application.

Click "Save and Resume later”. Then click the "eLearning” link found at the top right of the page to view the Quick Reference guide on adding attachments
after application submission.

Showing 0-0.0f 0

Legal Business Name Type of License License Number Issued By Date Interest Obtained
Add a Row | ~ [ | dit Selected J| Delete Selected

Add 2 Rows
Add 3 Rows )
Add 4 Rows

R

Continue Application (Not Saved)

Cannabis Financial Interests

For each state-issued cannabis license that
the business entity holds, enter in the pop-
up window the following information
identifying the associated commercial
cannabis business: Legal Business Name,
Type of License, License Number, the
California state agency that the license
was Issued by, and Date Interest
Obtained.

e CDPH - Department of Public Health,
Manufactured Cannabis Safety Branch

e CDFA - Department of Food and
Agriculture, CalCannabis Cultivation
Licensing

e DCA — Department of Consumer
Affairs, Bureau of Cannabis Control

Click Submit (if applicable). Then, click
Continue Application.

CANNABIS FINANCIAL INTEREST

All state issued cannabis license(s) the business entity holds must be disclosed to the
Department. For each state issued cannabis license, enter the following information
identifying the associated commercial cannabis business:

. Legal Business Name,

- Type of License,

« License Number,

« Issued by (CDPH - Department of Public Health, Manufactured Cannabis Safety
Branch; CDFA - Department of Food and Agriculture, Cannabis Cultivation Licensing;
or DCA - Department of Consumer Affairs, Bureau of Cannabis Control), and

« Date Interest in License was Obtained.

If the business entity holds ownership or financial interest in multiple state issued
commercial cannabis licenses, you may skip entering the required information in the table
below and upload your “Business Entity - Cannabis License Financial Interests List” as an
attachment after submission of your application.

Click "Save and Resume later”. Then click the "elLearning” link found at the top right of the
page to view the Quick Reference guide on adding attachments after application
submission.

*Type of License: * License Number:

* Date Interest Obtained:

*Legal Business Name:

*Issued By:

--Select-- - MM/DD/YYYY
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Note: If you have many financial interests in other California cannabis licenses, you can list them
in a document and attach it to your application after it is submitted. We will cover that later in
this document. This is also covered in a Quick Reference guide on the eLearning page called
Adding Attachments After Application Submission.

Design ated Res po n sib I e Pa rty Step 2:Business/People>Designated Resp. Party

The Designated Responsible Party (DRP) shall be an owner who has the legal authority to bind the entity
If you are a sole proprietor o business entity with one owner. you must designate yourself as the DRP.

The agent for service of process is an individual who resides in California, or a corporation designated to accept service of process (court papers) on behalf of the
licensee.

Next, enter your business’s Designated S———

Responsible Party. This person must be an || [Beiearssmensserm s

owner with the legal authority to bind the
entity and will receive all communications || [E=Hz==|

‘Account Management ink at the 10p of the page.

about the cannabis cultivation license

from CDFA. As you did for the Business Select Contact from Account
Information above, you can click Select Do s s

from Account for your own contact :f;e:ma;xddddmwlw?n: T
information. If you are a delegate, the AddressType  Recipient  Address

Select from Account option will allow you - e
to add the information of the DRP who ) Msting 123 Main . St 111, Yolo
added you to the account. To select your [ Continue | ST

contact information from your account,
the Mailing address type is required.
Confirm the address in the pop-up window
and click Continue.

Contact Information

*indicates a required field. For help click on the "?"
For porary License Applications the ication method will be email.
The Legal Business Name will be available to the public on our public search portal.

Important: One person, one email
address!! In the Contact Information

*Legal First Name: (@ *LegalLast Name:
John Doe

window, be sure to use the same email S -

address reqgistered by the DRP in his or her = A
CalCannabis account. Any mix-ups caused -

by using different email addresses will et

 Contact Addresses

greatly delay your application.

Guide to the CalCannabis Licensing System
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Agent for Service of Process

T h e Age n t fo r‘ S e rv i C e Of P ro Ce S S m u St b e Use the "Select from Account” option 1o copy your contact information from your registration. If you would Ike to add a new contact click on "Add New."

NOTE: Tha agent for sarvice of process Is an individual who resides in California, o a corporation decignated 10 accapt Servica of Procass (court papers) on bahalf

an individual who resides in California, or a ci—
business entity designated to accept court

papers) on behalf of the licensee. Save and resume later

If you plan to fulfill this role, you can click
Select from Account to enter your own
information or click Add New to enter a

different person. The required address
type for the Agent for Service of Process is
Mailing.

When you have saved contact information Designated ResponsibleParty

, , N , -
for both roles on this page, click Continue
¥ Contact added successfully.
. 3 John Doe
Application. -
Edit Remove
.
#;’:e’ S Address Action Primary
Mailing 123 Main St., Ste. 111, Yolo Actions. No

¥ Contact added successfully.
John Doe

2.Doe Co.
Jddosemaitinator.com

g

Edit

= Contact Addresses
p——— o
#;’:e’ S Address Action Primary
Maiing 123 Main St. Ste. 111, Yolo Actions~ No
Save and resume later I Continue Application (Not Saved) I
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BUSi nESS/Peop|e>0WnerS Li St Step 2:Business/People>Owners

Information for the business entity must be provided.

*Owner" means any of the following:

In this section, create a list of owners of

security, lien, or encumbrance.

. . . " " 2. The chief executive officer of a nonprofit or other entity.

th e canna b is b usiness e nt|ty An "Owner 3 Amember of the board of dircctors of a nonprofit.
.

4. Anindividual who will be participating in the direction, control or management of the person applying for a license.

“Person” is defined as the following:

is any of the following: 1 Pt cade any ki, s, el Scocition cporaion, it bt compary, e, i, s st rcke

syndicate, or any other group or combination acting as a unit. and the plural as well as the singular.

For business entities that have an aggregate ownership interest, other than a security interest, lien, or encumbrance of 20 percent or more in the commercial

e Aperson with an aggregate ownership || e ieomersasoadiestbunes rane andbusness I
interest of 20% or more in the cannabis _
cultivation business applying for a OWNERS
license or a licensee, unless the
interest is solely a security, lien, or e s B e S
encumbrance.

parate form attach required do o
i i account. As a result,

Showing 1-Lof 1

PY T h ec h | ef execut | ve offl cer of a Legal First Name Legal Last Name Email Address Percent Ownership

A John Doe jadoe@mailinator.com Actions v

nonprofit or other entity.
e A member of the board of directors of

:
a nonprofit.

e Anindividual who will be participating
in the direction, control, or
management of the person applying s

- Legal First Name Legal Last Name Email Address Percent Ownership

fO r a | |Ce n Se . \7 A John Doe jadoe@mailinator.com Actions »

. . . AddaRow | - EditSelecﬁed Delet Selected
The Designated Responsible Party is

prefilled on the Owner List. However, as
the red text banner above the table — . . . .

personal information, attach required documents, make disclosures and agree to declarations. Please note: If the same
indicates, you m ust ed it the e ntry for D R P il:la;ll?:::if:;st:a;:: :::z:Tﬂu:::l;&w::;:;o;:denuatland:ensnwedwr::o:s:a(mn will be shared as the owners

A Required forms have not been completed in the section below. For each of the indicated rows,
please click Edit from the Actions drop-down menu to complete the form.

OWNERS

email add

before go| ng further. +Legal First Name: *Legal Last Name: *Email Address:

John Doe jadoe@mailinator.com

In the DRP’s owner entry, confirm the “Percent Ownership:
name and email address (do not provide a

different email address than the one you fanee!

registered with, and do not share the email

address between multiple owners).

Enter the percentage of the business
owned by the DRP, then click Submit.

Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees January 2019



http://calcannabis.cdfa.ca.gov/

CALIFORMIA DEPARTMENT OF
FOOD & AGRICULTURE

o

\ CalCannabis
CAL‘\.’L Cultivation Licensing

You can create one or more entries for
other owners in the business entity. If you
have multiple owners, click Add a Row.

Enter each owner’s legal first and last
name (case sensitive for users who already
have accounts) and email address and
percentage of ownership in the pop-up
window. Click Submit to save each Owner
entry.

Click Continue Application when finished.

OWNERS

Enter each owner as defined above. Each owner that is listed will be required to complete a separate form to collect personal information, attach required
Please note: If the same email address is shared between multiple owners, confidential and sensitive
information will be shared as the owners will all be linked te it As a result, strongly to pa il addresses.

Showing 1-2of 2

Legal First N\ame Legal Last Name Email Address Percent Ownership

John Doe jadoe@mailinator.com 50 Actions ~

Jane Doe janedoe@mailinatorcom 50 Actions~

AddaRow | ~ Edit Selected Delete Selected

Save and resume later

Continue Application (Not Saved)

Note: When the main application is submitted each individual on the Owner List receives an
email from the CalCannabis Licensing System notifying them to complete their Owner
Application. Each owner needs to create an account if they have not previously.

IMPORTANT: Do not share or use the same email address for multiple owners. CalCannabis may
send Confidential information by email, so if multiple owners use the same email address, this

information will be exposed to the group.

Premises Information Section

Enter the location of your cultivation site.
Required fields are City, Premises County,
and Assessor Parcel Number (APN).

The Premises Address, Zip, and Date of
Initial Operation are optional, but if you
enter one, all are automatically required.

If you enter a date into the optional Date
of Initial Operation field, you will be
required later to attest to its accuracy.

Note: Your premises address is not
considered confidential and may be

Step 3:Location>Premises

“Premises” are defined as the designated structure(s) and land specified in the application that are in possession of and used by the
business or licensee to conduct commercial cannabis activity. The premises shall be a contiguous area and may only be occupied by one
licensee.

The premises address refers to the location of the physical address that is assigned by the local municipality or county. Please note that
your premises address is NOT considered to be confidential. Premises address information will be disclosed if/when requested pursuant
to a California Public Records Act request.

Another identifier for the premises is the Assessor’s Parcel Number (APN), which is assigned by the tax assessor of a particular jurisdiction
There may be multiple APNs associated with the premises. In this case, please add them to the Additional Premises table below.

*indicates a required field

PREMISES INFORMATION

Premises Address:

I *Premises City:

State:

Zip:

o Gl Volo County -

* ssessor Parcel Number (APN): & 1234567850

Date of Initial Operation: @ musormvy

*By checking this box, the business acknowe: all recordsshall ¢
ver that allows the records to be provided at the
licansed premises or delivered to the department, upon request:

*Select the type of legal possession from the dropdown s ()

Guide to the CalCannabis Licensing System
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disclosed pursuant to a California Public
Records Act request.

You must check the box acknowledging /
* By checking this box, the business acknowledges all records shall |¢|
that all records will be furnished to be kept in a manner that allows the records to be provided at the

licensed premises or delivered to the department, upon request:

CalCannabis on request.

Indicate how you hold possession of your e | .. -

premises by selecting whether you Own, Describe "Other” type of legal possession: *
Rent/Lease, or Other.

e Own requires proof of ownership ot s M s
later in the application

- *
Property Owner’s Phone Number: ) [

e Rent/Lease opens additional fields
for the Property Owner’s Mailing
Address and Phone Number

o If you selected Other, describe your
arrangement with the property
owner in the text field

Additional Premises Information Section _

. . . . PREMISES ADDRESSES
If your contiguous cultivation site has :

identify all parcel

Showing 0-0 of &

multiple parcel numbers or more than one e el = e i el R
postal address, then you must enter that EERE
information in the Additional Premises [Grmeemmpicavon torsarea

Information section, which has a table
structure to allow for multiple entries.

Note: The Additional Premises Information section is NOT for listing additional cultivation sites.
A different, non-contiguous cultivation site must have a separate license. Use this section ONLY if
your contiguous cultivation site has more than one APN or postal address.

Guide to the CalCannabis Licensing System
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Click Add a Row to enter other premises PREMISES ADDRESSES *
parcel numbers or addresses in the POP-UP | | . sanwoeom  moworaies ey
window, as you did in the Premises _ — o

Information section. Then, click Submitto | | o i —

Type of Possession: Owner Address: Owner Phone:

save to the Additional Premises table.

Click Continue Application to go to the Cancal

next page.

Water Su pply Section Step 3:Location>Water Source

A water supply is required for all license types

Click "Add a Row” to identify all sources of water used, including multiple water sources of the same type.

A source of water supply is required for all T ——
license types. You can list multiple water
sources of different types.

*indicates a required field.

Click Add a Row. The pop-up window asks
you to choose a Type of Water Supply.

Showing 0-00f 0

. . . Type of N r i 5 i Total TotalSForage . Piversion
The window then displays only the fields Wt | Lowton T, Aeuntotistr Semre oy Dacrioton L

needed for that type of supply. Click e

The selected water sources and

accompanying information you entered
display in the Water Supply table in this

section.
Click Continue Application when finished. ratsmcomtrs © et
BE3 ..

Guide to the CalCannabis Licensing System
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Power Source Section

Specify your site’s power source in this
section. If your application is for an Indoor
or Mixed-Light license type, you are
required to specify one or more types of
power source for cultivation activities.
Selecting Other presents an additional
field for you to enter an explanation.

Click Continue Application when finished.

Step 3:Location>Power Source

Please check at least one pawer source option if you have selected an indoor of mixed lignt license type.

*indicates a required field.

Power Source Type

Grid - Refers to electric utllity companies: (vl
Solar - Refers to solar photovoltaic systems: o
Generator - Rated 50 HP and greater: @O
Generator - Rated under 50 HP: (=]

Other - Refers to other renewable energy systems: oo

Save and resume later

I Continue Application (Not Saved) I

calcannabis.cdfa.ca.gov

Local Authorization Section

Your premises must be in good standing
with your local authority. Select the Local
Authority Type that provided your
authorization — either City or County.

Depending on your choice, enter the Local
Authority Name (for County) or Local
Authority City. The other fields are
optional, but if you have it, providing this
information will help with processing your
application.

Click Continue Application when ready.

Step 4:Local Authorization>Local Authorization

Your premises must be in good standing with your local authority. Select the "Local Authority Type" (City or County) from the drop
down menu. Once the type is selected, enter the details. CalCannabis staff will confirm with the local authority that your premises
is in compliance.

*indicates a required field.

LOCAL AUTHORIZATION

*Local Authority Type:

Local Authority Name:

Local Authorization Number:
Expiration Date:

Address:

Local Authority City:

State:

Zip Code:

County:

Phone Number:

Save and resume later

Continue Application (Not Saved)
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Required Documents Section

CalCannabis

CALIFORNIA DEPARTMENT OF
LW Cultivation Licensing

FOOD & AGRICULTURE

e

The screen displays a list of documents
you need to provide for your application.

Announcements Logged in as:John Doe =Cart (0) Account Management Logout

System Message.
Gather these documents on your ® The following documents are required based on the information
you have provided:
computer, so you can easily add them. You
. Business - Formation Documents: Copies of all formation documents, which may include, but
. . limited to, articles of i tion, i , partnershi t, and
can click Save and resume later if you Acttous business name sitement. The Spplcant Sl o provie il docurmens fled wihthe

California Secretary of State, which may include but are not limited to, articles of incorporation,
certificate of stock, articles of organization, certificate of limited partnership, and statement of

need to stop and scan documents or e

. Business - Evidence Surety Bond: Evidence of having obtained a surety bond in the amount of
Ot h e rwise assem b I e yo ur atta c h me nts not less than $5,000, payable to the Department in a form prescribed by the Department
. pursuant to Title 11 of the California Code of Regulations section 26.20.

. Business - List of Financial Interest Holders: Provide a complete list of financial interest holders.
This does not include a bank or financial institution whose interest constitutes a loan or persons
whose only financial interest in the commercial cannabis business is through an interest in a
diversified mutual fund, blind trust, or similar instrument. It also does not include persons whose
only financial interest is a security, lien, or encumbrance on property that will be used by the
commercial cannabis business or persons who hold a share of stock that is less than 5 percent
of the total shares in a publicly traded company. For individuals, include the full legal name, tax
identification number (SSN, ITIN, or NIN), government issued ID number, and type of
government ID. For business entities, include the legal business name and EIN.

. Cultivation Plan - Detailed Premises Diagram: A premises diagram of the designated
structure(s) and land specified in the application that are in possession of and used by the
applicant or licensee to conduct the commercial cannabis activity.

. Cultivation Plan - Property Diagram: A property diagram of the boundaries of the property and

N

w

~

3

Inthe Required Documents section, click | | GG

t h e Ad d b UttO n tO O p e n a WI n d OWS ‘We accept the following file types for upload: PDF; Word; Excel; TXT; PG PNG: and TIff.If anything other than thes file types are uploaded, it may delay the processing of your application.

The maximum il size allowed is 16 MB.

Explorer dialog. Find the file associated .

1. Licensing - Business -
Evidence Surety Bond

with each item in the list. e

3. Licensing - Business - List of

Financial Interest H @o %
4, Licensing - Cultival pen

Double-click on the file or select it and Detaled Promies Dl « - 4 1 - > » hoplcionbocme O Seah Apleion Douners

5. Licensing - Cultivat
Pest Management Pl Organize = New folder E- m @

then select Open. If you upload the wrong § Ll Gl e 45 e :

7. Licensing - Cultivaf ~ ©7 Documents # = 01. Surety Bond.pdf
M H M Wi M: F = - B
file, click the red X to the right of Add to e B
. . . . 9. Licensing - Premis¢
delete it, or just click Add again and select EvioStor Hozardond "™
earch File name: |01. Surety Bond.pdf ~ | Al Files ~

10. Licensing - Premi;

the correct file. BT e

Documentation
11. Licensing - Water - Lake and
Streambed Alteration Document m S

When you’re done uploading documents, Qualky roweton remi ==
click Continue Application.

~Licensing upda = 04. Floorplan of Premises.pdf 11/14/2017 10:24 PM ¥
v o< >

Note: The maximum file size allowed is 16 MB and the only accepted file types are: PDF, Word,
Excel, TXT, JPG, PNG, and TIFF. Please make sure your document has the file type at the end of
the file name. Example, Surety Bond.pdf
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If you need to upload other documents, they can be attached after submitting the application. A
quick reference guide on attaching documents to your application can be found here.

Application ReView Section Adult-Use Cannabis Cultivation Application
123 4m§:rizmicn 5 Attachments
The next screen displays a long list of all Step 6:Review
S . P
the sections in which you have entered R —

the review page. If you agree with the statement, check the box to continue.

information so far. You can use the blue
Edit button next to each section to go back
and revise your entries as needed.

Adult-Use Cannabis Cultivation Application

LICENSE TYPE

License Type: Small Gutdoor

in Chapter 22 of the Business and Professions Codez:
‘Temporary License ID Number (f applicable}

. . Protection.pdf Quality Protection 7 bytes 06/20/2018  Actions~
At the bottom of the page is an attestation | |™**"* Permit -
statement, click the checkbox to certify o g P s i iy e a—
your application, which automatically
enters the date, then click Continue
Application. I -
Record Issuance 1 Selectitemtopay 2 PAYment 3 Receipt/Record

Congratulations, you have submitted your B e e
main application for a cultivation license. Receipt
There are still some additional steps you S
. . @ Click on your Application Record Number below to print your record(s) and retain a copy for your records.
must take before your application can be

considered by CalCannabis.

LCA19-0000038

Guide to the CalCannabis Licensing System
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Note: At this point the main application is | | DG

Showing 1-5 of 5 | Download results | | Add to cart|

submitted and appears in your Licenses P e _ _ :
list with the Status Pending Owner

'6‘;3%%'38 gzﬂ::::fm é:’"ef’ Small Outdoor 01/14/2019 Pending Owner Applications Yolo Cour
Applications. o

Post-Submission Next Steps

The CalCannabis Licensing Division cannot review the application until 3 other actions are taken:

1. All owners submit an Owner Application (covered next)
2. The Designated Responsible Party submits the Declaration and Final Affidavit

3. The application fee is paid, either online by credit card or bank transfer, by e-check or
check mailed to CalCannabis, or in person (at the office of the Bureau of Cannabis Control

in Rancho Cordova or Eureka)

Owner Applications

Important: On receiving the main application, the system sends an email to each additional owner
with instructions on how to log in and submit an Owner Application. For new accounts, the owner
must complete registration by providing their personal information.

(see Part | - Create and Manage Your Account above)

All owners must submit an Owner Application. You cannot complete another owner’s application.

| Guide to the CalCannabis Licensing System
calcannabis.cdfa.ca.gov for Applicants and Licensees

January 2019



http://calcannabis.cdfa.ca.gov/

CALIFORMIA DEFARTMENT OF ) . CalCannabis
FOOD & AGRICULTURE =& Cultivation Licensing

o

Owner Application Notification

CalCannabis Cultivation License Owner Application LCA19-00...
Mon Jan 14 2010 12:46:30 GMT-0800 (Pacific Standard Time) x

The Licensing system sends emails to all ;
other owners on the application, ouarzte
instructing them to log into their account Dear Jane Doe:

You have been designated as an owner on a CalCannabis Cultivation License application number LCA19-
(the owner may need to create one first) 0000038, Please log into the CalCannabis Givic Porialfo complete your owner application

If you have not yet registered for an account on the CalCannabis Civic Portal, please do so by following the
an d com p I ete t h e Own er Ap p I i cation . steps detailed in the How to Create and Manage Your Account Quick Reference Guide

[To complete an owner application on the CalCannabis Civic Portal:

1 « Log into your account
Th OSE Wh O d O n t a | rea dy h ave a « From the dashboard select Apply for a License
« Read and accept the terms and click Continue Application
« Select Owner Application

CalCannabis account must com P lete the « Enter application number LCA19-0000038 into the Annual Application ID field

Questions regarding this notice may be directed to CalCannabis Licensing staff via telephone at (833)-CAL-

reglst ratlo n p ro CeSS . GROW (225-4769) or via email at CalCannabislicensing@cdfa.ca.gov. Please do not send confidential
information to this email account.

Creating the Owner Application is like Sicerey

creating the main application, just select CalCannabis Gulivation Licensing Saft
Owner Application from the second page,
as we will see shortly.

Notification LCA_CWNER_APP_NOTIF

Download/Create Live Scan Application
Let's get started!

Each owner must download and fill out an

yo

lar updates. If it will take you longer th

questions, please con

a ppl ication for fi ngerpri nti ng at a Live email te CalCannabisacdfa.ca.gov or call 1-E33-CALGROW ({1-832-225-47689). Thank you.
Sca n Iocation . Cf; Apply for a License Q View my Licenses

From the Dashboard page, the link at the
bottom leads to a downloadable PDF. o) &) cicomin

Licenses

Complete Your Request for Live Scan Fingerprinting

Guide to the CalCannabis Licensing System
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You can fill out the PDF on your computer
and then print it. Take it with you to the
Live Scan location, where they will roll
your fingerprints and give you a Live Scan
Transaction ID, which you will enter in
your Owner Application.

STATE OF CALIFORNIA DEPARTMENT OF JUSTICE
sCiA 8016 PAGE 1012
(Rev.0512018)

REQUEST FOR LIVE SCAN SERVICE

Applicant
A1094 Cultivation 26051.5 BPC
ORI (Code assigned by DOJ) Authorized Applicant Type

Cultivation Cannabis Licensee
Type of License/Certification/Permit OR Working Title

Contributing Agency Information:
California Department of Food and Agriculture 22864
Agency Authorized to Receive Criminal Record nformation Mail Code (ive-digit code assigned by DOJ)

1220 N Strest 99999

Street Address or P.O. Box Contact Name (mandatory for all school

Sacramento CA 95814 833) 225-4769

cty State  ZIP Code ontact Telephone Number

Applicant Information:

Doe Jane

TastName First Name Middle Tnitial Suffx.
Other N

(AKR or Alas) Ta5T St ST

Applicant’s Owner Application

For this illustration, we will follow the
original applicant/DRP through the
process of submitting his or her Owner
Application.

After logging in, click on the Apply for a
License button.

Let's get started!

Please Note: Our licensing system receives regular updates. If it will take you longer than a few days to complete and submit
your annual cannabis cultivation application, these system updates could potentially cause some technical difficulties with
applications. If you experience any problems or have questions, please contact CalCannabis Cultivation Licensing by sending an
email to CalCannabis@cdfa.ca.gov or call 1-233-CALGROW [1-833-225-4768). Thank you.

»
? Apply for a License

Q View my Licens

E elearning

Complete Your Request for Live Scan Fingerprinting

General Disclaimer

Once again, check the box indicating you
accept the terms, then click Continue
Application.

Online License Application

Weicome to the CalCannabis Licensing System. Using this system you can submit information, pay fees and track the status of your application il from the:
convenience of your home or office, 24 hours a day.
+ To ensure your work is saved, we recommend you use the “Save and Resume Later’ bution often. You wil have the option to return o where you left of.
« Please "Allow Pop-ups from This Site” before proceeding. To enable Pop-ups, access the settings or the options feature for your specific browser.
+ During the application process, do not use your back bution or back arow or your work will not be saved
+ Changing your email address prior to application submission could resultin delays in processing your application, as well as receiving nofifications of application
updates.

st accept the G

External Links

This Web site may contain links to other sites on the Internet, which are provided for the convenience of the user. The Department is not
for and makes no about the content or material available on such other sites. Links are not intended to imply

sponsorship, affilation, or endorsement by the Department.

Privacy Policy
Information provided through this Web site may be subject to disclosure as required by any federal, state or local laws, rules, or regulations,
Including. but not limited to, the California Public Records Act (Government Code Section 6250 et seq.).

Communications via Web Site
Communications made through e-mail and messaging systems shall in no way be deemed to constitute legal notice to the Department or any
of its agencies, officers, employees, agents, or representatives, with respect to any existing or potential claim or cause of action against the -

@ 1 have read and accepted the above terms.

Continue Application
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Select the Owner Application

Choose the Owner Application button on
this page, then click Continue
Application.

Note: Your Owner application must be
submitted prior to the Declarations and
Final Affidavit. The system will not allow
completing the Declarations form until
the Owner application is submitted.

Select an Application Type
Select the application type that you are applying for. You may only select one application type for a single premises per application.

Adult-Use:
Select this option if your business is applying for a state license for cannabis intended for use by adults 21 years of age and over and who do not possess a physician's
recommendation.

Medicinal:

Select this option if your business is applying for a state license for commercial cannabis activity involving medicinal cannabis. Medicinal Cannabis refers to cannabis
intended to be sold for use pursuant to the Compassionate Use Act of 1996 (Proposition 215) by a medicinal cannabis patient in California who possesses a physician's
recommendation

Owner Application:

After submitting an Adult-Use or Medicinal Cannabis Cultivation Application for your business. select this option to submit an Owner Application. Each owner listed
must complete a separate Owner Application. which requires the owner to provide personal attach specified documents, make , and affim
declarations.

Declarations and Final Affidavit:

After submitting an Adult-Use or Medicinal Cannabis Cultivation Application and all corresponding Owner Applications for your business, select this option to submit the
Declarations and Final Affidavit. The Designated Responsible Party listed in the Adult-Use or Medicinal Cannabis Cultivation Application must complete the
Declarations and Final Affidavit to make disclosures and required declarations.

Adult-Use Cannabis Cultivation Application

Declarations and Final Affidavit

Medicinal Cannabis Cultivation Application

® Owner Application

Continue Application (Not Saved)

calcannabis.cdfa.ca.gov

Contact Information

Choose the Select from Account button
to prefill the form with the personal
information you created when you
registered.

Your Home address is preselected, if you
already entered it for registration.

Owner Application

Step 1:Information>0Owner
Enter the contact details for the owner.

*indicates a required field.

To edit your contact information, click on Select Contact from Account

Nota that you can update your contact infd ;... 3 pee o co. poe
Required contact address typelsl:Home

Owner
Select from Account
Showing 1-3.0f 3
AddressType  Recipient Address
Save and resume later [ra— 213 Main st. Yolo m

+ ¥ Home 213 Main St.. Yolo v

‘Select contact address for this CONtact t0 attach to the record.

Mailing 213 Main St., Yolo

< >

Discard Changes
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Birthdate and SSN/ITIN/NIN

Applying as an owner requires entering
your birthdate and your tax identification
number. These were not required when
you registered, so you must enter them
now. If the rest of your Contact
Information is okay, you can click
Continue at the bottom of the pop-up
window. Then click Continue Application
on the page.

Contact Information

* indicates a required field. For help click on the **
For Temporary License Applications the communication method will be email.
The Legal Business Name will be available to the public on our public search portal.

*Individual/Organization:

Individual b

*Legal First Name: *Legal Last Name *Business Title:
John Doe CEQ

*Birth Date: 2 SSN/ITIN D) NIN

01/01/1980 123-45-6789 FE-FFEFFEZ-F
Click to show calendart:

jadoe@mailinator.com

one:

123 123-1231

Country:
United States hd

Ownership Information

Enter the required information here. All
fields are required.

Find the Application ID number of your
main license application in the Licenses
list on your home page.

A Live Scan site will give you a Transaction
ID with the receipt for your fingerprinting.

Step 1:Iinformation>Ownership

Please complete the ownership information below and disclose all financial interests in any other stale licensed commercial cannabis business

Before you start, you will need the following: a piciure of your government issued identification, so you can attach as a file to this application

*indicates a required field.

Be sure to enter the correct
OWNERSHIP INFORMATION application number from
your Licenses list or email

Application ID: LCA19-0000038

= Percent Ownership (%): Enter your percentage

50 of ownership
* Date Owner Acquired Interest: @ a1/ When did you take
2 01/01/2010 — ‘
! ownership?
‘CA State Issued ID #:
CDL N1234567 Provide a State or other
D government ID
‘Other Government it Issued ID #:
. . A Visit a Live Scan site and
LiveScan Applicant Transaction ID: * @ o :
~ 1234567890 S ] provide the transaction
ID

Guide to the CalCannabis Licensing System
for Applicants and Licensees

calcannabis.cdfa.ca.gov

January 2019


http://calcannabis.cdfa.ca.gov/

Cdfa CALIFORMIA DEPARTMENT CF
FOOD & AGRICULTURE
‘-‘-.___.-"’-_____.a-"'"""-_m

Cannabis Financial Interests Section

In the Cannabis License Financial Interest
section, list any financial interests this
owner has in other California-licensed
cannabis-related businesses. Click Add a
Row to create one entry, or the
dropdown list next to Add a Row for
several entries.

Note: As with your main application, if
you have a very long list to submit, put it
in a document and attach it to this Owner
Application later in the process.

A pop-up window opens; enter the Type
of License, License Number, and the
agency that the license for the business
entity was Issued By. Click Submit when
finished.

Click Continue Application when you are
done with this page.

\ CalCannabis
CAL‘E.J' Cultivation Licensing

x
CANNABIS FINANCIAL INTEREST
All state issued cannabis license(s) the owner holds an ownership or financial interest in must
be disclosed to the Department. For each financial interest, enter the following information

d identifying the associated commercial cannabis business:

CANNABIS FINANCIAL INTEREST

All state issued cannabis license(s) the owner holds an
enter the following information identifying the associ: If you hold ownership or financial interest in multiple state issued commercial cannabis
licenses, you may choose to upload your “Owner - Cannabis License Financial Interests List" as
« Type of License, an lission of your ication instead of manually entering the required
« License Number, and information |mo lhe table below.
« Issued by (CDPH - Department of Public Health,
Cultivation Licensing; or DCA - Department of ¢ Click "Save and Resume later”. Then click the "eLearning” link found anhe - top nghl of the.
page to view the Quick Reference guide on adding

- Type of License,

- License Number, and

- Issued by (CDPH - Department of Public Health, Manufactured Cannabis Safety Branch:
CDFA - Department of Food and Agriculture, Cannabis Cultivation Licensing; or DCA -
Department of Consumer Affairs, Bureau of Cannabis Control).

If you hold ownership or financial interest in multiple {

*Ty of Lice O] * License Number: O] I d By
Financial Interests List" as an attachment after submis ~**° ' " o .

--Select-- - --Select-- -
Click "Save and Resume later". Then click the "eLearni|
after application submission.

Cancel
Showing 0-0 of 0 T
Type of License License Number Issued By

No records found.

Add a Row | ~ |l Edit Selected J| Delete Selected

Save and resume later

Continue Application (Not Saved) Back to Associat

Type of License choices:

e Cultivation

e Manufacturer
e Retailer

e Distributor

e Microbusiness

Issued By choices:

e CDPH — Department of Public Health,
Manufactured Cannabis Safety Bureau

e CDFA - Department of Food and Agriculture,
CalCannabis Cultivation Licensing

e DCA - Department of Consumer Affairs, Bureau of
Cannabis Control

Acknowledge Owner Disclosures Section

Respond Yes or No to the questions
displayed.

Note: Answering Yes to any of these
disclosures may result in denial of your
application or may require you to submit
additional information.

OWNER DISCLOSURES

The disclosures release information about the owner. Indicate “Yes” or “No” on each disclosure. Indicating "Yes" to any
of these disclosures may result in a denial of your Cannabis Cultivation Application or may require more information to
be provided by the owner.

* Have you ever been convicted of or entered a plea of guilty or ()() Yes () No
nolo cor lemeanor or felony in the United
States or

ey ctioned, suspended, or revokedin  (7)() Yes () No
menasnhleeyearsbvalmensmuamncllty achy, county,or
abis

activities?:

* Have you heensub}ecunﬁnes penalties, or otherwise been DO Yes O No

substance an publlt or prnrale lands pursuant to Section 26057
of the Business and Professions Code?:

* Have you ever had a commercial cannabis license or other DO Yes O No
professional license suspended, revoked, or denied. or B
otherwise subject to discipline or fine by this state or elsewhere
(Le., other US. state, US. territory, agency of the federal
government, or other country)?:

Guide to the CalCannabis Licensing System

calcannabis.cdfa.ca.gov

for Applicants and Licensees

January 2019


http://calcannabis.cdfa.ca.gov/

df CALIFORNIA DEPARTMENT OF CAL\./ CalCannabis
C a FOOD & AGRICULTURE ==& Cultivation Licensing
'-‘-.___.--"f_____..--"""-_m

List History of Convictions Section o

CONVICTIONS

A n y h I St O ry Of C r | m | n a | CO n V | Ct I O n S, If you indicated that you have had criminal convictions, you are required to complete the table below. A conviction means a plea or verdict of guilty
or a conviction following a plea of nolo contendere. Convictions dismissed under sections 1203 4, 1203 4a, and 1203.41 of the Penal Cade or the
equivalent non-California law shall also be disclosed. Juvenile adjudications and traffic infractions do not need to be included. Applicants are
required to provide i i allc ictions r whether they were state, federal. or international offenses.

regardless of whether they were state,

Showing 0-0 0f0
1 H Conviction Dat: Offes I ration Date Parole Date  Probation Date Rehabilitation Stats nt
federal, or international offenses, must be e " s

reported on the Owner Application. Click

on Add a Row to open a pop-up window Y PR ORY TR « sack to Associated Forms
and add information about each

x
CONVICTIONS

If you indicated that you have had criminal convictions, you are required to complete the table
of guilty or a conviction following a plea of nolo contendere. Convictions dismissed under sect
Code or the equivalent non-California law shall also be disclosed. Juvenile adjudications and tr

Enter the Offense, Conviction, Applicants are required to provide information on all convictions regardless of whether they w
Incarceration, Probation, or Parole Date.
A Rehabilitation Statement may be =
entered as well. Click Submit when Parcle Date: Prosation Date: “Renatittation
finished. 8

conviction.

*Comnviction Date: *Offensa: Incarceration O

Click Continue Application when done « >
with the page. B ..

Required Documents Section e

In this section, upload digital copies of the ArACHERTS File Upload x
owner’s government identification and T Document Descrip =
e f\cnpy of the owner’s government iss | cA Drivers Licjpg 100%
. . . . . issued by a federal, state, county, or m
application for fingerprint processing. 1D omtans o e, e o b -

As required by law, all owners are requ
Electronic a criminal background check. Fingerp

CI ic k Ad d to O p e n a p O p— u p Wi n d OW a n d Fingerprint  Justice (DOJ) and the Fe@eral Bureau

Application records check, to determine whether
information provided by the owner.

select your files. |

After adding the two required files, click [ haa | ~ I}

the Continue button to close the pop-up e T e e S e e T

We accept the lollowlng file types for upload: PDF; Word: Excel: TXT; JPG: PNG: and Tiff. Il anything other than these file types are uploaded, it

may delay the processing of your application.

and return to the main page. G
Name Type Size Latest Update Action

Note: If you wish to upload other o
documents related to convictions or other

(22 |
special situations, add them through this -
window and identify them in the next
step.

Continue Application (Not Saved)
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After attaching your documents, you
must now identify each file using the
Type dropdown list. If needed, enter
details in the optional Description field.

Click Save when done.

IMPORTANT: You cannot proceed until
you have clicked Save to finish uploading
your files.

\ CalCannabis
CAL‘\.’L Cultivation Licensing

*Type: Remove

Electronic Fingerprint Application  +

File:
Live Scan Application.pdf
100%

Description:

®  (Certificate of Rehabilitation o

1 [

Document Type choices:

Deficiency Response

®  Electronic Fingerprint Application | @

Evidence of Dismissal

®  Government Issued ID o

History of Convictions

®  Other (write a description) o

Reference Letters

® Owner — Cannabis License Financial Interests List

Owner Application Review Section

Next is the Review screen, where you can
see all the entries you made in the Owner
Application. You can use the blue Edit
buttons to revise any section of your
application.

Owner Application

1 Information 2 Owner 3 Documents

Step 4:Review

P
« e pa ek th

(LTI NI « Back to Associated Forms

ntinue Application” to mave forward in the application. Please read the certification

Owner Application

OWNERSHIP INFORMATION

Click the checkbox at the bottom of the
screen to certify your application. Click
Continue Application.

This submits the DRP’s Owner
Application to CalCannabis.

Date: 02/02/2018

Continue Application (Not Saved) Back to Associated Forms

I @ By checking this box, | agree to the above certification. I

Save and resume later
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Additional Owner Applications

Each additional owner must complete and
submit an Owner Application, using the
same steps we just covered.

When the main application is submitted,
additional owners receive an email with
instructions to create their account (or log
into an existing account), then enter and
submit their Owner Application.

The process for submitting these
applications is the same as we have just
shown.

Declarations and Final Affidavit

01/14/2019

Dear Jane Doe:

You have been designated as an owner on a CalCannabis Cultivation License
application number LCA19-0000038. Please log into the CalCannabis Civic Portal to
complete your owner application.

If you have not yet registered for an account on the CalCannabis Civic Portal, please do
so by following the steps detailed in the How to Create and Manage Your

Account Quick Reference Guide.

To complete an owner application on the CalCannabis Civic Portal:

« Log into your account

« From the dashboard select Apply for a License

« Read and accept the terms and click Continue Application

+ Select Owner Application

« Enter application number LCA19-0000038 into the Annual Application ID field

Questions regarding this notice may be directed to CalCannabis Licensing staff via
telephone at (833)-CAL-GROW (225-4769) or via email

at CalCannabislicensing@cdfa.ca.gov. Please do not send confidential information to
this email account.

Sincerely,
CalCannabis Cultivation Licensing Staff

Email Notice

Once all Owner Applications are
submitted, the DRP must enter and
submit the Declarations and Final
Affidavit form.

This application can only be submitted
by the Designated Responsible Party
(DRP).

The system sends the DRP an email
notification that this form can now be
submitted. This message also appears
under the Announcements once the
DRP logs into the Licensing System.

01/15/2019

Dear John Doe:

CalCannabis Cultivation License application number LCA19-0000038 is ready for your final
declaration. Please log into the CalCannabis Civic Portal to complete this record

To complete your final declaration on the CalCannabis Civic Portal:

« Log into your account

« From the dashboard select Apply for a License

« Read and accept the terms and click Continue Application

« Select Declarations and Final Affidavit
o Enter application number LCA19-0000038 into the Annual Application ID field

Questions regarding this notice may be directed to CalCannabis Licensing staff via telephone at
(833)-CAL-GROW (225-4769) or via email at calcannabislicensing@cdfa.ca.gov. Please do not
send confidential information to this email account.

Sincerely,

CalCannabis Cultivation Licensing Staff
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Log in, General Disclaimer

The DRP logs into the Licensing system
and selects the Apply for a License
button.

The next screen is the General
Disclaimer we have already seen several
times. Check the box and click Continue
Application.

Let's get started!

Please Note: Our licensing system receives regular updates. If it will take you longer than a few days to complete and submit
your annual cannabis cultivation application, these system updates could potentially cause some technical difficulties with

applications. If you experience any problems or have questions, please contact CalCannabis Cultivation Licensing by sending an
email to CalCannabis@cdfa.ca.gov or call 1.833-CALGROW (1-833-225-4769). Thank you.

Q View my Licenses

-
| ' Apply for a License
¥

Q L;noRUD Q elearning
Licenses

Complete Your Request for Live Scan Fingerprinting

Select an Application Type

Now select the Declarations and Final
Affidavit and click Continue Application.

Select an Application Type
Select the application type that you are applying for. You may only select one application type for a single premises per spplication.

Aduit-Use:
Select this option if your business s applying for a state licenss for cannabis intended for use by adults 21 years of age and over and who do not possess 3 physician's recommendation.

215 by a

epi
s the owner to provide personal information, atfach

v Application and Ouner Applications for your business, select this option to submit the Declarations and Final
Responsible Party listed in the Adult.Use or Application Declarations and Final Afidavit to make disclosures and

© Adult-Use Cannabis Cultivation Application

@ Deglarations and Final Afidauit

'© Medicinal Cannabis Cultivation Application

© Owner Appiication

Continue Application (Not Saved)

Add your Contact Information

Click Select from Account to add the
contact information from your
registration. The Mailing address type is
preselected. Click Continue to save, then
click Continue Application.

To edit your contact information, click on the Edit link.

Note that you can update your contact information (phone number, address) using the Account Management link at the top of the
page.

Select from Account

Save and resume later Continue Application (Not Saved)

Select Contact from Account

AddressType  Reciplent Address

Business 213 Main St Yolo

Home 213 Main St Yolo
& Mailing 213 Main St. Yolo

-
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Acknowledge Pisclosures Acmowsdgeucomwes ]

First, enter the Application ID for the DISCLOSURES

Business disclosures release information about the business entity. As the designated responsible party, indicate "Yes™ or “No”
on each disclosure. Indicating "Yes” to any of these disclosures may result in a denial of your Cannabis Cultivation Application.

license application associated with this s
form. Then read this section carefully s T

any commercial cannabis testing laberatory types as defined in
section 26053 of the Business and Professions Code?:

and answer the questions. Use the blue S s s RS

county, or city and county for unauthorized commercial
cannabis activities?:

Help links for more information about oo oy oo ot o) Mo

grounds for denial of licensure pursuant to Chapter 2

commencing with section 480 of the Business and Professions
Code or discipline of a license pursuant to Chapter 3

e a c h q u e St i O n . T ‘with section 490 of the Business and Professions

*Has the business or any of its officers or directors, been (DO Yes ® No
subject to fines, penalties, or otherwise been sanctioned for
cultivation or production of a controlled substance on public or

Answering Yes to any of these questions Bl o 257 o B s
will require further documentation and
may result in denial of your license.

Acknowledge Declarations e

In this section you check the boxes to DECLARATION

Declarations are formal written statements in which the designated responsible party declares under oath that the contents
are true. In this section, the designated responsible party will need to read the declarations and check the box if they agree

i n d i Cate yo u u n d e rsta n d ea C h State m e nt that the business entity will comply and abide with the terms and conditions as defined in the statements.

*1. | certify the date operations began is complete, true, and o’
N accurate:

and comply with the terms. e s i e
location:

*3. The cultivation premises location is located beyond at leasta (¢
600-foot radius from a prohibited location (including but not

Then click Continue Application. e T )

*4. The business is an “agricultural employer,” pursuant to section ¥
260515 of the Business and Professions Code:

*5. The busi not sell alcoholic b tobacco v
products on or at any licensed premises:

*6. If the business has 20 or more employees on payroll at any one  [¥)
time, the business is required to enter into, or demonstrate that the
business has already entered into, and will abide by the terms of a
labor peace agreement:

7 iness has not yet received a seller’s permit, iness ¢
s currently applying for a seller’s permit:

*8. If the cultivation license type is Indoor, the Local fire department (¥
has been notified of the cultivation site:

*1 declare that | have read and agree with all the declarations above:|¥!

Save and resume later Continue Application (Not Saved)

Review -

1. lunderstand | am responsible for knowing and complying with all state laws and regulations governing medicinal and adult-use
cannabis cultivation pursuant to MAUCRSA and all other applicable laws and regulations, upon issuance of my license. | understand
| am responsible for compliance with subsequent updates to cannabis cultivation laws and regulations

Next is your chance to review this form. o isrroscntaton o fact & oase o rfoalon of i apeteaton.denia o th loenas. o ovocelion 1 2 Jerce tmued,
Use the Edit button to revisit any
sections and change responses as

needed. Then, check the box to certify [ mm
your form before clicking Continue e
Application.
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Record Issuance

After certifying and clicking Continue
Application, your Declarations form is
now submitted, and the receipt shows
the Application ID number. Notice that
the identifiers for your main application,
Owner Applications, and Declarations
form all share the same number.

Pay Application Fee

Step 3:Receipt/Record issuance
Receipt

Your application(s) has been successfully submitted.
Click on your Application Record Number below to print your record(s) and retain a copy for your records.

LCA19-0000038-
DEC

Once all Owner Applications and the DRP’s Declarations and Final Affidavit are submitted, you

can pay the application fee.

Correspondence

After the Declaration and Final Affidavit is
submitted, the system sends an email to
the DRP and displays an announcement
with information to log in, find the
application record, then open the
attachments section found in the Record
Info tab.

Two PDF documents are attached to your
application — an instruction letter to tell
you how to pay your application fee, and
an invoice for the fee.

Your cultivator application has been updated

Dear John Doe:
Your cultivator application LCA19-0000038 has been updated. To view the updates:

1. Log into ACA: CalCannabis Civic Portal

2 Click on the "Licenses tab.

3. Click on the record LCA19-0000038 from your list of records.

4 Click on "Record Info” then on "Attachments”

5. Find the document of the type "Cormrespondence” that was uploaded today.
&. Click on the file name, then click on "Open” when prompted.

If you have questions about this notice, please call the CalCannabis Licensing staff at
{833)-CAL-GROW (225-4769)

Sincerely,
CalCannabis Cultivation Licensing Staff

Note: The application fee is the first of two fees. Once your application fee is received, the
CalCannabis Licensing Program staff will review your application, and if approved, you will be
asked to pay your license fee before your license can be issued.

Guide to the CalCannabis Licensing System
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Instruction Letter

A 2-page letter provides instructions on
how to pay your fee. Choices are online
(by either credit card or bank transfer),
sending a check by mail, or paying cash in
person and by appointment.

The letter provides a postal address for
mailing a check for your application fee.

It also lists a phone number you can call to
arrange an appointment to pay your
application fee in person using cash.

Cdfa CALIFORMIA DEPARTMENT OF
FOOD & AGRICULTURE

1/15/2019

John Doe
213 Main St.
Anytown, CA 95959

Dear John Doe:

Thank you for applying for a cultivation license with CalCannabis. This letter is to provide
notification that the application fee on application number LCA19-0000038 is outstanding.
Please be advised that CalCannabis will not start processing your application until the
application fee has been paid in full

If you choose to submit payment online via the CalCannabis Licensing Portal:

Log into your account at https://facaf accela.com/CALCANNABIS

From the dashboard select My Licenses

Locate LCA19-0000038 in the License Number column

Select Pay Fees Due in the Action column

To access your cart, select the Check Out button

From your cart, select the Check Out button and follow the prompts to submit

payment

If you choose to submit payment via mail:
» Make your check payable to Califonia Department of Food and Agriculture or CDFA.

o Please note: Do not send cash through the mail. If you prefer to make cash
payment, you will need to make an in-person appointment (see below).

» Make sure your check or money order includes the following information:

o Your name, address and daytime phone number
o License application ID number LCA19-0000038

+ Mail your payment to the address listed below:

Cashier
P.O. Box 942872
Sacramento, CA 94271-2872

If you choose to submit payment via cash:

« (Call (833) 287-8171 or send an email to Cannabisfeeappt@cdfa.ca.gov to schedule
an in-person appointment

* At your scheduled in-person appointment, you must provide the following information
to ensure the processing of your payment:

o Your full name (as provided on your license application)
o License application |D number LCA19-0000038

Cluestions regarding this notice can be directed to CalCannabis Licensing staff via
telephone at (833)-CAL-GROW (225-4769) or via email at
CalCannabislicensing@cdfa.ca.gov. Please do not send confidential information to this

email account

Sincerely,

CalCannabis Cultivation Licensing Staff
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Invoice
- _— Colla s e
If you want to pay in cash, you will find a D=
PDF invoice attached to your application, INVOICE
with the same date as the letter shown o umber. 1315
Above. e o
Business Name: J. Doe & Co.

Business Address: 213 Main St. Anytown, CA 95959

Bring the invoice to your appointment
with the Bureau of Cannabis Control to

. ) N [ ar DESCRIPTION FEE AMOUNT]|
pay your application fee with cash. [T Jmal utdoor - Appiatin Fee S535.00
TOTAL INVOICE $535.00|

Pay the Application Fee

cdfa s CAL SR censng
—

—

Log into your CalCannabis account, then in
Announcements Logged in as:John Doe =Cart (0) Account Management Logout

the My Licenses list, find your license
application. Your Owner Application and

Declarations form are listed there as well. | i

Showing 17017 | Download results | | Add to cart |

Qexes Qe I;Jgslarlress Type of License Date Expires On  Status Action Shont

The Status of your license application is —
now Application Fee Due, and the Actlon TS iEEE{%;, 20.°¢7  smalloutdoor 01/15/2019 Application Fee Due olm
listed is Pay Fees Due — click on that link to g™ hocen ousse0ss s
begin the payment process. bic " R
Payment Process
On the next page, your application fee is ppition/Nansen Foms

Fees Qty. Amount
listed. You can choose Check Out to pay sl oudoor - Agplcaton fee : ssas00

online, using either a credit card or bank

transfer.

Or, you can choose Cash Payment. Print
your invoice and call the number in your
letter to arrange an appointment with the
Bureau of Cannabis Control at their offices

in Sacramento or Eureka.
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Pay Online can

The Cart screen shows your application Step 1:Select itemn to pay
fee. Continue by clicking Checkout. To o a e from the shopping cart < paytater lick EtCar below

Click Continue Shopping to start a new application, search you applications or view your license list.

Your application will not be processed until the fees are paid in full.

Ifyou later decide to pay with Credit Card or E-Check you can click the Pay Fees Due link next to your record in the My Licenses list
Click on the arrow in front of a row to see the fee details.

If you are having difficulties submitting your payment online, please call 1-833-CALGROW (225-4769) and listen for prompt 1, and then prompt 3 to be directed to
Payments.

PAY NOW

1 Application(s) | $535.00
> Adult-Use Cannabis Cultivation Application Total due: $535.00
LCA19-0000038

Total amount to be paid: $535.00

Note: A 2.99% processing fee will be applied if paying by credit card.
Checkout Edit Cart Continue Shopping

Pay with Credit Card

On the Payment Options screen, choose
whether to pay by credit card or bank
account. Then click Submit Payment.

Note: CDFA accepts Visa or Mastercard,
with a 2.99% convenience fee.

This is the payment portal screen for credit || raymen

FirstName ~ John LastName  Doe

does not transfer from your application.

card payment. Some contact information

RefNumber | 2687

Fill out any missing information.

Street | 123 Main St city

Your fee is listed. Enter your payment .
information and click Submit. You are "

Payment Amount  535.00

returned to your application page, where P GreoToga e T @ ranssctn sy

you can print a receipt and continue. v [ e = -
- ==

Your application is now submitted for
review by the CalCannabis Licensing
Division.
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Pay with Bank Account

Let us look at an alternate means of paying
your application fee.

Select Pay with Bank Account and click
Submit Payment to continue.

On the Automated Clearing House (ACH)

ACH payments
payments screen, choose the type of bank

account — either Personal or Business.
i Choose method of payment
CI |Ck N ext- @ pay by electronic check

* Account Type: | Personal |

Back E (Exit]

wted in tes material are the property of Powered by PayPointd
On the next page, enter any missing Billing Address
[Juse Business Name
contact information and scroll to the *First Name=
M.I.:
bottom of the screen. *Last Name:[oos ]

Street Line 1:[123 Main Street |
Street Line 2:‘ ‘

City: JAnytown }
State: | Califfia v

"‘E*Mail:|jdoe@mai|inator.com x

Payment Details

*Payment Amount: 535.00 USD

Your account will be debited in 1 to 3 days from the date identified. If your payment date falls on a non-
banking day your payment will be executed on the next available banking day. Current date payments
received after 1:00 AM ET will be executed on the next valid banking day.
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Under Payment Method, enter the name Payment Detail

*Payment Amount: 535.00 USD

of the bank account owner, the bank
account number, re-enter the bank LT
account number, and finally enter the

*Routing Number: [121088228] X] whats this2
*Account Type: ® Checking O Savings

bank routing number. Indicate if this is a mafgem
checking or savings account and click Next.

*Name On Accout

What's This?

Anytown, CA 95959

On the Payment Review page, your e
transaction is displayed for you to review CETE T e,

Business Check
Checking

before clicking Pay Now. ot

Payment Amount
Amount_ 535.00 USD
Total 535.00 USD

Today, being 11/16/2017, by entering the Company's routing and account number
above and clicking "Pay Now," as an authorized Company representative, I
authorize the payment in the amount indicated above to be processed as an
electronic funds transfer (EFT) or draft drawn from the Company's checking or
savings account as indicated above and, if neccessary, electronic credits to the
Company's account to correct erroneous debits. I understand that the processing
of the payment will be completed within 1-3 banking days. If the payment returns
unpaid, I authorize you or your service provider to collect the payment and the
state return item fee and, if applicable, costs, based on the Company's locale that
1 have provided above by EFT(s) or draft(s) drawn from the Company account. I
understand that this authorization will remain in full force and effect until I notify
you that I wish to revoke it and allow you reasonable opportunity to act on my N
notice.

T accept these terms, acknowledge these disclosures and authorize this payment
on behalf of Company and further agree, on Company's behalf, that Company shall
be bound by the NACHA Rules in effect, both now and as amended from time to
time. PLEASE PRINT A COPY OF THIS PAGE FOR YOUR RECORDS.

[RASSEC)
to your application, where you can print ~

After clicking Pay Now, you are returned CL\ER oy TR Jr

h ll also b S ——— | cdfa s
your receipt. The receipt will also be =
. Step 3:Recei| RECEIPT
emailed to you. — | TR o
©® = L. v

Your complete application is now = R =

submitted for review by the CalCannabis x| ST -
= F o - &
Licensing Division. s

N —— P e
v
Done
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Submit Additional Documents

As mentioned earlier in this guide, once | | G
you SU bmit you r main a ppl |Cation, you Showing 1-3of 3 | Download results | |Adst:c:lrt|
. . |:| Hﬁ:‘;:r License Type Buziness Type of License Date (E)x:ires Status Action
may open that application record to attach Neme
LCA18- Decla.raiions Joe Doe
documents; for example, a document e itdosemailnatorcom) O%/0%/2018
. . . . . LCA18-
listing more financial interests than you O ooooos7- e John Dot snatorcom 02/01/2018 Submitted
H H H Adult-Use
canenterint h € norma I app l Ication ] 33332;7 gzn::::zn é‘foe 8 Small Outdoor 01/31/2018 Submitted
pro cess. Application
e Go to the Licenses list and find your License CAL18-0000106:
. . . Adult-Use Cannabis Cultivation License
submitted application. Record Status: Active
. . Expiration Date: 02/16/2019 License CAL18-0000106:
L CI |Ck on th e bl ue | In k to yO ur Payments ~ Adult-Use Cannabis Cultivation License
application in the License Number Eemmation Date: 09/16/2019
CO I U m n . License Type: Li::::;d R i
e Under the Record Info dropdown et s
list, select Attachments. |:mzml|
» More Details

Upload Additional Documents mwmes

At the bottom of the Attachments list is an %W
Add button. Click it to attach additional Name Tyoe Goe Domment e

Status Update
O C u m e n t a ti O n t O . . Your cultivator application has bee...-1533744907745.eml Correspondence ;1; 40 Uploaded 08/08/2018 Actions +
d yo u r a p p | I Cat I o n ° CompletedApplication_20180808_091511.pdf Other 5133 KB Uploaded 08/08/2018 Actions~
01, Surety Bond.pdf g::'t‘;;:ni““‘e“e Gbytes Uploaded  08/08/2018 Actions~
For example, you may have a document — B
listing financial interests in other California Live Scan Application pd Fingerprint Toytes Unloaded  08/08/2018 Actions -

Application
Government Issued

CannabiS |icenSES. Or, you may need tO CA Drivers Lic.jpg o 7bytes  Uploaded 08/08/2018 Actions «
upload your Live Scan application. |:
[ Add |
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The File Upload pop-up window opens,
click the Add button to find the file you
want to upload, double-click, or select and
click Open to attach the file. Then click
Add again to choose another document, or
click Continue to close the pop-up
window.

\ CalCannabis
CAL‘\:‘.J' Cultivation Licensing

@ Open
A | « ~CD > Application Docume v U | Search Application Documents

Organize ~  New folder

A [0 Name Date
5+ Quick access ] ORI OIS LGV LI i e 1 s e

= Discharge-USN.pdf 11/14/2017 10:25 PM
[I@| Financial Interests list.docx 11/14/2017 10:25 PM
= FinagMlls 2017.pdf 11/14/2017 1024PM v

m Desktop *
# Documents A

4 Documents
o= v o<

File Upload File name: | g#fencia Interests listdoox ~| Al Files
o e llowed: 16 M8
at are ot alowe: Cancel

Label your Attachments

In the Type dropdown list, select the label
for the document you just attached.

Note: If your document is a list of financial
interests for your cultivation business, the
label you want to select here is Business
Entity — Cannabis License Financial
Interests List.

Click Save to upload your attachment(s).

ment Issued 7 bytes

Business Entity - Cannabis License Financial Interests List

2 Next>

Cannabis Cooperative AssoclaWgn Member List
Cultivation Plan - Detailed PremiseNQiagram

Cultivation Plan - Lighting Diagram

--Select-- v| \

File:
Financial Interests list.docx

Description:

@ Remove All

A success message confirms your
attachments were received.

() The attachment(s) has/have been successfully
uploaded.
It may take a few minutes before changes are reflected.
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Application Approval

Now that your cannabis cultivation license application is fully submitted, the CalCannabis
Licensing Division reviews it and may contact you if there are any questions or issues. You can
check on the progress of the review, shown below. If your application is approved, then you will
be able to pay your license fee.

Check Review status B —
Go to the Licenses list. The Small Outdoor e | pamioad s |80 <o
. . . . . |:| Il;lifl:::r License Type Bugsiness Type of License Date gx:ires Status Action
cultivation license application shows a Name
LCA18- Declarations
status Of Su bmitted O 3220057- and Final ‘:i;’:o'zz’fmamnmm_mm) 02/02/2018
OJ 33332;7 John Doe 02/01/2018 Submitted
. . . - L - . ubmitte:
Click the blue application number to see TSER il (tos@melinatorcom)
Adult-Use
the progress Of your application's review_ OJ tggé%’w giﬁ."fﬁlin é‘f"e‘r’ Small Outdoor 01/31/2018 Submitted
Application
Using the Record Info dropdown menu, License LCA19-0000038:
. . . . . Adult-Use Cannabis Cultivation Application
view your application's Processing Status Record Status: Submitted
to see the progress of your application Record nfo - Payments -
License
through the CalCannabis review process. ff‘a“s_g _
Biggaree
An hourglass icon displays next to review Recheds -

Attachments

steps that are in progress, and a green
checkmark or gold asterisk displays next to

completed steps. License LCA18-0000012;
Adult-Use Cannabis Cultivation Application

Record Status: Administrative Review Complete

» More Details

Record Info ~ Payments =

+ » Administrative Review
¥ » Owner Application Reviews

2 » Administrative Manager Review
+ » Scientific Review
2 » CEQA Review
Science Manager Review
License Manager
Application Disposition
Appeal
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\ CalCannabis
CAL‘\.’L Cultivation Licensing

Pay the License Fee

If your application is approved, you must pay the license fee before your cultivation license can
be issued. The system sends the Designated Responsible Party an email advising that the License

Fee is due.

Pending Payment Status

The application Status is Pending
Payment, with an Action of Pay Fees Due.
Click on Pay Fees Due to return to the
payment processing step. Follow the same
process we covered earlier for paying the
application fee.

Showing 1-6 of 6 | Download results | | Add to cart |

_ License o Legal
| Number Business Type of License Date

Type Expires On  Status Action
i Name

LCA18- Declarations

- " John Doe
L 0000012-  and Final 3 o 01/11/2018
DEC Affidavit (jdoe@mailinator.com)
Adult-Use
[ LCms. - Canmabis J.Doe& g outdoor 01/10/2018

Pending Payment
—

I Pay Fees Due

~~ 0000012 Cultivation Co.
Application

LCA18- o
[ 0000012- Wher
0010

John Doe

) 01/10/2018 Review Complete

calcannabis.cdfa.ca.gov

Once your license fee is paid, you will
receive an email or postal letter
notification that your license is issued.
Return to the My Licenses list and click on
your Active cannabis cultivation license.

Note: Do not click on your cannabis
cultivation application — the license
certificate is only available in your active
cannabis cultivation license.

ishowing 1-4 of 4 | Download results | | Add to cart|

License . Legal
[ ] Number -i°Snse Business Type of License Date ExpiresOn  Status Action  Short Notes.
# e Name
LCA18-  Declarations
E Dosotosgand]iinal (S:;?g‘st((:)%‘zap;;scdfaca ov) 021182818 (S::ieflad;:t((:)zz:;
DEC Affidavit - ALIEHE -
LCA18-
Owner Sheldon Cooper ; Sheldon Coope
O gg;}gws- Application (cdfa.test06@oits.cdfa.ca.gov) 02/16/2018 Review Complete (cdfa.test06@c
Adult-Use
LCA18-  Cannabi Big B . .
| 0000106 C:T::Zt:: " C?n nZ'Q?s Specialty Indoor 02/16/2018 License Issued Sacramento Cc

plication
Adult-Use

cAL18” Cannabis  [| Big Bang .
(] 0000106 Cuttivation || Cannabis SPecialty Indoor
License

j

I02/16/2018 02/16/2019 Active I Sacramento Cc
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Print your License Certificate

When your cultivation license is issued, you should print your license certificate to display on
your premises.

Use the Record Info dropdown list to License CAL18-0000106: L
. tet Att h t h . | | Adult-Use Cannabis Cultivation Lic¢ License CAL18-0000106:
naVIga o achmen s’ where you Wi E:;ﬁ;‘tiigzatDuast:eégtzi‘llfslz019 Adult-Use Cannabis Cultivation License

find your license certificate.

= Record Status: Active
i Expiration Date: 02/16/2019

Record Info ~

Record Info ~ Payments ~
License
Details
License Type: Siscassing _
Specialty Indoor Status
Sacramento Count Related
Big Bang Cannabi Records

» More Details

Attachments

» More Details

Your license certificate document is ticense CAL1S-0000106: padiocan

Adult-Use Cannabis Cultivation License

displayed (probably at the top) of the Record Status: Active

Expiration Date: 02/16/2019

Attachments list. |_Rocord info 7] Payments -

Click on the blue link for the name of the Atachmens

Upload file Information

PDF document. pn e
Name Type size ocument | Action
You m ay aISO need to C||Ck Open onh a pop_ [ officialLicenseCertificate_20180216_115422.pdf  License 106.47 KB mded 02/16/2018  Actions~ |
CompletedApplication. 20180216 115011 pdf Other 5054 KB Uploaded 02/16/2018  Actions +
up d|a|og box to Op en the PDF |n your CDFA_AppFeesDue_20180216_115018.pdf Correspondence 9338KB  Uploaded 02/16/2018  Actions +
Your cultivatoraasisstionbost,
. . S— I e -
browser, depending on which browser you ‘
use.

Your license certificate displays. You can

California Department of Food and Agriculture
1220 N Street
Sacramento, CA 95814

CALIFORNIA DEPARTMENT OF
TURE

print it from here. | cdfa s

Legal Business Name:

1. Doe & Co. 01/11/2018 to 01/11/2019

Premises APN:
Yolo County - 1234567890

License Number:
CAL18-0000012

License Type:
Adult Use-Small Outdoor

---- NON-TRANSFERABLE ---- ---- POST IN PUBLIC VIEW ----
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eLearning Resources

Just a reminder that you can find more information and guides for using the CalCannabis
Licensing System on our eLearning page, at:

https://www.cdfa.ca.gov/calcannabis/training/

Contact Us

Email: calcannabis@cdfa.ca.gov

Phone: 1-833-CALGROW (225-4769)
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